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OBJECTIVE:

To seek challenging avenues where my knowledge and experience matches with the organization's growth.
PROFILE: 
• A customer oriented, multitasking fresher with MBA degree in Marketing and HR course.
• Effective time management and multitasking skills in a fast – paced challenging office environment.
• Superior aptitude and visionary with making rapid assessments of divers’ situations, leading the effective strategic plans.
• Self motivated with initiatives & capacity to work independently which empowers the active learner.
PERSONALITY TRAITS:
• Good understanding the business requirement, selection & need of organization.

• Excellent in understanding and analyzing the human behavior.

• Proficient in coordinating with the people. 

• Strong motivational and leadership skills.

• Ability to work in team as well as individual.
• Nice presentation and interpersonal skills.
• Good communication skills in written and verbal both.

• Computing proficiency in using MS Office packages and internet applications in windows environment.
ACADEMIC CREDENTIALS:
	LEVEL
	INSTITUTE
	RESULT

	B. Ed
	Bangladesh National University 
	A+

	MBA (Marketing)
	Dar ul Ehsan University, Bangladesh
	CGPA 3:50 out of 4

	English Hon’s
	Dr ul Ehsan University, Bangladesh
	CGPA 3:55 out of 4

	HSC (Arts)
	Govt. Women’s College, Jessore ,Bangladesh
	A-

	SSC (Arts)
	Govt. Girls’ School, Jessore, Bangladesh
	A-


PROFESSIONAL TRAINING:
• Theory & Internship CHHR (Certificate in Human Resource & Recruitment) course with UK certification on Nadia Training                

   Center, Abu Dhabi. 
• Computer course in MS office at SFC,Bangladesh.
• Executive Spoken English at SFC, Bangladesh.
• Singing (Rabindra, Nazrul & Country Song) at Surobitan Songgit Academy, Bangladesh.

• Fashion Designing at Motif, Bangladesh.

• Cutting Science, Department of Social Science, Bangladesh.
• Knowledge of creating teaching materials, different types of assessment sheets used for administrative tasks. 
LINGUISTIC PROFICIENCY:

	LANGUAGE
	STATUS

	Bengali
	Native, excellent proficiency.

	English
	Full professional proficiency.

	Hindi 
	Full professional proficiency.

	Arabic
	Limited working proficiency.


CAREER SUMMARY: 
· NADIA (Training, Recruitment and Management Consultants), Abu Dhabi, U.A.E.

Position: Recruiting, Interns,

Duration: February, 2015 –April, 2015 

Areas of key Responsibilities:
-negotiating contracts(online CV search databases, Google Boolean Stings and LinkedIn and build own market intelligence  

 and referrals to identify suitable candidates for positions as they arise)
-'head hunting'
-interviewing and assessing prospective applicants and matching them with vacancies at client companies
-drawing up short-lists
-organizing interviews and selection events
-making arrangements for the advertisement of vacancies
-helping applicants to prepare for interviews.
· EFIA (Emirates Future International Academy), Musaffah, Abu Dhabi, U.A.E.
Position: Faculty.


Duration: September, 2014-February, 2015
Areas of key Responsibilities: 

- Class teacher and responsible for scheduling class activities complying with the school policies and regulations.
- Fostering a healthy learning atmosphere in class by recognizing & nurturing the creative potential of each student.

- Preparing exercises, questionnaires and assignments for students at various levels.
- Maintaining records and preparing reports on students.


· AG Church School-Bangladesh
(A leading English medium school in Bangladesh following IGCSE curriculum)
Position: Faculty.


Duration: June, 2010 – October, 2012.
Areas of key Responsibilities: • Academic:
- Carry out regular assessment of pupil performance and report on subject strengths/areas for development.
- Establish program review systems and integrating the same into future departmental planning.
- Meeting teachers, parents/guardians regarding academic and disciplinary issues.

- Arrangement of various curricular and co-curricular activities.
•Administration:
- Identifying, selecting, and modifying resources to meet the needs of the students.
- Organizing different periodical events and synchronization of programs.


· Berjaya Marketing Company-Bangladesh
 (An import-oriented business firm)

Position: Executive Director.

Duration: January, 2001 – September, 2006.
Areas of key Responsibilities: • Business Operation
- Responsible for managing import operation and commercial compliance.

- Co-ordination with overseas office and stakeholders.
- Oversee marketing progress, pricing and sales, delivery ensuring TQM.
- Responsible for market demand tracking and product nature analysis.


· CDP
(Child Development Project)
Position: PS to Project Director.

Duration: May, 2002 to December, 2003.
Areas of key Responsibilities: - Responsible for managing operation on behalf of the PD as suggested.
- Co-ordination with subsidiaries and maintain correspondence as directed.
· MOTIF 
(Boutique House)

Position: Designer. 


Duration: July, 2001 to December, 2002.
Areas of key Responsibilities: Designed numerous items of Home Décor and contemporary fashionable dress for expat community in Bangladesh.

SCHOLARSHIPS AND AWARDS: 
• Secured 1st Class 9th position in the B.Ed exam nationwide under National University of Bangladesh 2013.
• Stood 1st in spoken English course of SFC, Dhaka, Bangladesh in 2002.
• Ranked 1st in Robindro song and 2nd in Najrul song competition in 1998.
• 1st place in the cutting competition in Khulna district, Bangladesh in 1997.

FIELDS OF INTEREST: Music, Design, Reading.
PERSONAL PROFILE: 

• Date of Birth


: 01-02-1988.

• Religion 
  

: Islam 

• Nationality 
  

: Bangladeshi (By Birth)

• Sex
 


: Female

• Marital Status


: Married
· Visa quality


:Residence (Husband)



