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	Career Objective

	 Highly competent professional offering formal education, valuable experience, skills and attributes for a rewarding role in the domains of Accounts & Finance. Equipped with Master’s Degree in Business Administration – Banking & Finance and 3+ years proven work experience in production budgeting, Capacity management, Key Performance Indicator, Dashboard reporting, Over all Equipment  Efficiency, daily and monthly production Wastage Report, Preparation of payroll, Excellent communication skills with an ability to interpret and communicate financial data to non-financial colleagues.

Currently employed as a Production Services Officer in Merck Private Limited, seeks challenging post as an Accountant and Finance officer in financial institutions, banks or any progressive organization to utilize gained expertise.


	Professional Experiences

	S/N
	Organization
	Designation
	Major Responsibilities
	Period

	1 
	Private Limited
	Production Services Officer


	·  Preparation of production budget in Microsoft Excel
· Responsible for Capacity management at plant in Microsoft Excel 
· Key Performance Indicator reporting
· Preparation of daily and monthly production closing report and reporting to higher management

· Responsible for OEE( Over all Equipment  Efficiency)  variance   analyses report

· Preparation of Wastage Report (Batch to Batch Products)
· Prepare payroll: checking time sheet and preparing individual and consolidated payroll sheet based on monthly attendance report.

· Preparation of various reports for senior management.

· Assisting with Monthly and Year End tasks
· Filing and records retention
	3 Year
 5 Months
Sep 2011 – To  Present

	2
	National Bank

Main Branch Quetta
	Internee
	Processing Inward & Outward Transactions &Monitoring Services
	6 weeks                          Sep 2009

	3 
	Saffron Pharmaceutical Company
	Territory manager
	Responsible for the sale of the product in area
	9 Months                    May 2006  -  Feb 2007


Areas of Interest:
+ Capital Market, Economics & Financial Principles Knowledge         

+ Well – trained & Experienced Professional                       + Expertise in Accounts & Finance Management

+ MBA in Banking & Finance                                                + Production Budget Planning 

+ Liquidation - Reconciliation
                                                + Cash Flow Management

+ Familiar with Banking & Finance Practices                        + Fastidious with Keen Eye for Details

+ Strict Adherence to Set Policies & Standards                    + High Sense of Commitment  

+ Excellent Team Spirit & Leadership Skills
	Personal Skills

	· Experience of working to tight deadlines with limited resources

· Highly organized, proactive, hardworking, focused, & have attention to detail. 

· Ability to interact with all levels of staff including senior management

· Sound Communication Skills,  Cognitive skills,  Informational Skills, Flexibility, Interpersonal, Analytical

· Enthusiastic & Quick Learner, Event Management Skills, Ability to work independently and in a team oriented environment

· Effective problem solving skills
· Successful in facing new technical challenges and finding solutions to meet the needs of the organization & clients. 


	Technical Skills

	· Well versed in MS Office (Word, Excel, PowerPoint, Access, Outlook), E-mail & Internet applications

· Capable of analyzing trends and variances
· Experience in managing large quantities of data. 

· A sound understanding of the month end process.


	Certifications

	· Diploma in English Language from FEEL Academy Quetta 

· Diploma in English Language from Opel Crown Academy Quetta
· IT awareness Courses from Opel Crown Academy Quetta


Seminars & other Participations:
· Attended one day Training Workshop on “Smart Objective”. Held on Feb 18, 2013 at Merck Training Hall Quetta.

· Attended one day Training Workshop on “Managing Change for Growth”. Held on Aug 1, 2011 at Merck Training Hall Quetta.

· Attended one day seminar on the “Banking sector of Pakistan in the Present Era”. Held on June 4, 2009 at city campus BUITMS Quetta.

· Attended one day seminar on the “Prospects of Islamic banking in Quetta”.

Interests:
· Reading News Papers, Magazine, watching and playing football and cricket.
	Academic Credentials

	Degree
	CGPA
	Educational Institutes 

	MBA (Banking & Finance) 

3 Years
	3.15/4
	Baluchistan University of Information Technology, Engineering & Management Sciences Quetta

              www.buitms.edu.pk 


	Personal Dossiers

	· Nationality                                 :                             Pakistani

· Date of Birth                              :                             03-01-1982           

· Visa Status                                :                             Visit Visa

· Marital Status                            :                             Single

· Languages                                :                             English, Urdu
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