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Objective:

· To become part of a working environment where knowledge and skills will be fully utilized and be further enhanced.
· Aspires to be a part of an organization continually and steadily promises career and personal growth.

Qualifications: 


- Possess sound knowledge of office procedures, organization and management.
- Result oriented, goal driven, steadfast and highly motivated person, always aiming for   
   quality.
- Ability to work in a multitask environment. 

- Willingness to learn and accept challenges.
- Having UAE driving license and possess familiarity of roads & specific places
Work Experience:
Allied Gulf Food Industries FZ-LLC
Ras Al Khaimah Free Zone, U.A.E.
September 2013 – present
Public Relations Officer, Water/Waste Treatment Plant 
Duties and Responsibilities:

· Organize periodic renewal of Licenses, obtain and efficient collection of License to take place when completed
· Submission of correct documentation to the Ministry of Labor for visa applications

· Take, submit & collect all necessary documentation in order to organized all Employee official paperwork

· Arrange medical tests, passports, memos, promotional draws and fine resolution

· Represent the Company at locations such as the Police Station, Airport, Hotels, Embassies, Ministries/Municipalities & other significant Departments & in accordance with services such as mobile & landline phone services (connections/disconnection/repairs), mail, electricity

· Accompany the employee as they exit the country
· Operates monitors & maintains all equipment’s and makes needed repair or replacement whenever required.

· Perform preventive maintenance on equipment’s to ensure that the facility operates in accordance with required standards.

· Documents daily changes made within process and maintain reports.

· Assures that plant meets the standards required.

· Records statistical data concerning plant operations.

· Provides housekeeping to areas as needed.

RAK Water Technology
Ras Al Khaimah Industrial Area, U.A.E.
February 2010 –August 2013
Site Foreman & PRO
Duties and Responsibilities:

· Overseas the daily operation of the store for the group of companies as well as supervising manpower and materials at the site.

· Liaise with government agencies for processing company’s documentation, i.e. renewal of licenses, securing employees working permit and employment visa, & medical test formalities.
· Represent the company to some government or private entities whenever required.

· Handle creation of job duties and delegate tasks to construction workers

· Create and monitor schedules for each worker and ensure that he has the physical and mental ability to cope
· Brief crew members about how daily tasks need to be carried out

· Ensure that all machinery and tools are available to the crew and everything is in proper order
· Ensure that all materials, supplies, tools and equipment are procured in a time efficient manner
· Monitor daily construction procedures to ensure that proper quality is maintained and that schedules are being followed
· Create and maintain positive working relationship with vendors and suppliers to ensure timely procurement of suppliers and materials
Concord Corodex Group
Al Quoz Industrial Area, Dubai, U.A.E.
May 2006 – December 2009
Store Supervisor, Transport Delivery in Charge & Site Foreman 
Duties and Responsibilities:


· Manage the operation of the store in its entirety.

· Ensure adequate supply of materials, maintaining stock levels, supervising quantity & type and the scheduling of orders.
· Responsible for managing and supervising the store housekeeping, administrative duties, material inventories and all other related tasks as may be required.
· Build & develop a viable team oriented working environment.
· Responsible for company’s material transport and logistics management. Handle creation of job duties and delegate tasks to construction workers
· Create and monitor schedules for each worker and ensure that he has the physical and mental ability to cope

· Brief crew members about how daily tasks need to be carried out

· Handle creation of job duties and delegate tasks to construction workers

· Create and monitor schedules for each worker and ensure that he has the physical and mental ability to cope

New East Water Treatment
Deira , Dubai, U.A.E.
February 2001 – March 2005
Water Treatment Professional Technician
Duties and Responsibilities:

· Operates monitors & maintains all equipment’s and makes needed repair or replacement whenever required.
· Perform preventive maintenance on equipment’s to ensure that the facility operates in accordance with required standards.
· Documents daily changes made within process and maintain reports.
· Assures that plant meets the standards required.
· Records statistical data concerning plant operations.
· Provides housekeeping to areas as needed.
· Perform security checks in plant and on grounds. 

· Perform any other task as may be required.
Educational Attainment

Commercial Degree Diploma
        King Saudi Arabia, Year 1992
Skills

Effective communication skills, both Arabic & English

Excellent ability in team building and leadership

Efficiency in supervising & organizing
Personal Details

    
Nationality

:
Palestinian

Date of Birth

:
8 July 1973
    
Language

:
Arabic & English 

   
Civil Status

:
Single

Religion

:
Islam
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