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Objective

To work in a challenging and dynamic environment, which will give me an opportunity to add value to the company and enhance my knowledge and continuous development of upgrading my skills by execution of vested responsibility.


Personal Data

Gender:            Male
Religion:          Catholic
Nationality:       Indian

Profile
· Hardworking & Have a good sense of responsibility

· Dynamic, enthusiastic and creative individual

· Having an excellent experience of working on MS Office

· SAP

· Target and result driven.

· Flexible and open to learning.

· Driven with real hands on approach to the job.

· Ability to adapt to new culture and people.

· Strong service orientation: Commitment to customer orientation and understanding of customer needs and market trends.

· Good team-player.

· Excellent interpersonal skills
Academic Record
· Masters :Sikkim Manipal University :MBA-Finance (2014)

· Bachelors :St. Xavier’s College (2011)

· Higher Secondary Certificate, St. Xavier’s Higher Secondary School (March 2008)

· Secondary School Certificate, St. Britto High School (March 2006).


Visa Status     : Visit 
     Marital Status:  Single
Date of Birth   : 04-11-1990
        Languages Known:
· English
· Hindi
· Konkani
· French




· Listening to music, Travelling, sports, Internet navigation, meeting new people, cooking, painting

Work Experience
1) NAME OF COMPANY : Metro Services Pune Maharashtra
· Designation              : Accounts Payable Analyst
· Period                         : (13th January 2014 – 16th March 2015)

Job Description

· Maintain master data.
· Invoice receiving (paper and electronic handling).

· Posting preparation and transfer to SAP FI

· Ensured input and timely payment of all vendor invoices Invoice processing.

· Achieve performance objectives agreed with the assigned team lead.

· Process overhead invoices for payment

· Matching the Invoice with Purchase Order & Goods Received Note (GRN) 
· Check for necessary approvals in case of Non-PO based invoices 
· Rectified escalated accounts payable issues from employees and vendors.
· Assisted in Month End Closing and Year end close
· Suggested process improvements to secure prompt and regular receipts for the organization.
2) NAME OF COMPANY: Vedanta Sesa Goa
· Designation                  : Logistics Coordinator
· Period                              :( June 2011– August 2013)
Job Description
· Conducting monthly 5s audits

· Man and material management

· Presenting safety training to the internal and external workforce

· Handling monthly ISO Documentations ISO 9001, OHSAS 18001 and ISO 14001.

· Handling customer complaints

· Handling Cess payment monthly

· Stock movement to various depots.

· Issuing TEST CERTIFICATES of COKE to customers.

· Generating daily reports

· Reviewed/ verified truck reports, time cards. 

· Coordinated transportation under direction of District Manager. 

· Coordinating with the warehouse team and tracking the materials dispatched by the company.

· Maintaining the Inventory record in system on line.
· Defining the row and column location for finished goods in warehouse
·  Warehouse management skills resulting in accurate inventory level
· Making Proper shipment planning & co-ordinate with the Production, Marketing, Quality & Account departments for execution of Export shipment
· Managing the supply chain and all import & export logistics
· Provide transportation information and manage billing information

 Project Undertaken
· Undertook a project regarding small scale industries in my final year of graduation and carried out a “Study Of working capital of PATIL CONSTRUCTION & INFRASTRUCTURE LTD. PUNE” as my MBA project
Interests























