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Objective

· To attain a challenging and rewarding career in management and to empower myself by being associated with an organization which would provide me a platform to enrich myself as an individual as well as a professional in each stage of advancement.
Experience

· Tax Associate: - KPMG Global Services Pvt Ltd, Leela Info Park, India (2011 – 2014)

Responsible for the preparation of monthly, quarterly and annual revenue reports of US based telecommunication companies , their Business License Registration and Renewals, Ammendment of Federal Tax Returns, Online filing for reporting revenues and payments of taxes through US state Websites. Lotus Notes, RAR, BLM, ECS, Onesource, EDI manager etc are the supporting software’s used.

· Secretary cum Accountant: - Mercy Institute of Technology, India (2009-2011)
Responsible for managing records, attending phone calls and tracking enquiries, drafting emails, setting up of staff records, preparing agenda and minutes of meeting, maintenance of payroll of the employees and leave records etc. As accountant responsible for the management of day to day accounts of the firm which includes maintenance of Journal, ledger, creation of vouchers, maintenance of accounts receivables and payables, assisting in year-end accounts closure etc. Tally was the accounting package used. 
Education

· 2007-2009
MBA (Finance_ HR), DCMS, University of Calicut, Kerala State. (First Class).
· 2004 – 2007
B.Com, Sree Krishna College, Guruvayoor, University of Calicut, Kerala State. (First Class)
· 2002 – 2004
Plus Two, HSE Board, Kerala State. (First class with Distinction)
· 2002 March

SSLC, Board of Public Examinations, Kerala State. (First class with Distinction)
Technical Skills
· Operating System: Windows

· Office Automation: MS Word, MS Excel and MS Power Point

· Accounting Packages: Tally

Languages Known

· English, Hindi, Malayalam 

Internship - Part of  MBA

· Completed a project on the topic ‘Stress Management’ in Precot Meridian Pvt Limited, Palakkad. The Project included a detail study on the various causes of stress, its impact on the employees and the suggestions to overcome stress.
· Completed a Project on the topic ‘Recovery Management’ in State Bank of Travancore, Regional office, Thrissur. A cross study on different branches of SBT was done inorder to identify the major areas of bad debt, current measures of debt management  and suggestions to improve the process of debt recovery.
Personal Information

Gender: Female                             Nationality:  Indian              Marital status: Married

Date of birth:  20 -05 -1987          Religion:  Hindu

