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Accounts, Administration and Finance
Objective:     To attain a responsible position in the hierarchy of a professionally managed

Organization, where my knowledge, experience and capabilities can be optimally utilized in 

Fulfilling the objectives of the organization.

Academic Qualification 

MBA (Finance And Marketing) , Bangalore University, India.

BCA , Mahatma Gandhi University, Kerala, India.
Plus two, Kerala State Board, Kerala, India.
SSLC, Kerala State Board, Kerala, India.
SUMMER INTERNSHIP 

Title:  An Organizational report on KKR group of company ,okkal, Perumbavoor, Kerala, India.
Synopsis: An organisation study involves the structure and functioning of various departments in an organisation.
ACADEMIC PROJECTS
Organisation: Kamco Ltd, Angamaly,Kerala,india

Title: A Study of Ratio Analysis
Description:. A detailed study on Financial performance at Kamco Ltd, Angamaly, Kerala, india
Experience    Snapshot                                                                                              
1.
· Worked as an Online Associate  in M/s. Kotak Securities ( A subsidiary of  Kotak Mahindra Bank, one of the leading players in the broking sector in India) from 26th nov 2012 to 2nd Dec 2013.
Job Role
 Online Associate– Kotak Securities,Cochin, India
· Providing demonstration of the trading software, demat and the banking products.

· Maintaining MIS

· Documentation of bank account and trading account.
· Managing petty cash float for the company.

· Perform bank reconciliation.

· Perform and ensure accurate data entries (journal, payments and receipts).

· Assisting HR department for preparing payroll.

· Responsible for Accounts Receivables, Prepare invoices, booking of cash receipts, collection follow ups & customer account reconciliation.
 2.

· Currently employed as Accounts Officer in M/s POPULAR MOULDERS, KINFRA SMALL INDUSTRIES PARK,NELLAD ,KERALA since December 2013 (Popular Moulders is one of the leading manufacturers of HDPE bottles in Kerala.)

Duties and responsibilities

· Prepared annual company accounts and reports.

· Administered online banking functions.

· Reduced credit period from 90 days to 60 days.

· Managed payroll function for 40 employees.

· Monitored and recorded company expenses
· Liased with bankers, insurers and solicitors regarding financial transactions
Computer Proficiency
•
Well versed in MS Office Suite (Word, Excel), Internet and E-mail applications

•
Tally 9

Personal Details



Date of Birth


july 17, 1987
Nationality


India
Marital Status


Single
Languages


English & Malayalam 
Visa Type

    
Visiting Visa

