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Recruitment Consultant/Specialist/Manager/ Resourcer/ Recruiter/ Talent Acquisition 

____________________________________________________________________________
Summary:
· Recruiting professional with 8+ Years of experience in demonstrated talent in building relationships with different levels of people/associates and networking.
· Clients served as a vendor include large corporations in insurance, retail, investments/ trading, banking, manufacturing, pharmaceuticals, healthcare and advertising.
· Experience in all facets of talent management and human resources - recruiting for all levels in IT, healthcare, finance, accounting, engineering, and marketing along with executive and physician recruiting.  Proven track record with measurable improvements in overall recruiting responsiveness and effectiveness.
· Specializing in the contract, contract to hire and permanent placement of professionals in all areas of Information Technology and Services by identifying key technology talent based on client and candidate needs. 

· Full life cycle recruiting such as direct sourcing, Internet recruiting, database, employee referral development, and social media to prospect into a combination of existing and prospective accounts throughout a wide variety of industries.

· Filtered through and reviewed complete candidate profile and evaluated applicant work history, education and training, job skills, desired salary/hourly rate, and qualifications against open requirements.
· Prioritized client’s requirements in a high volume, time-sensitive environment to meet deadlines. 
· Personal characteristics include strong sense of emotional intelligence, multilateral mindset, maturity, authenticity, attention to details, accountability, urgency, and adaptability with excellent business mindedness, planning, problem solving, team management, conflict management, time management, project management, public presentation, interaction, collaborative, and motivating skills.
Education:

MBA (HR) Osmania University Hyderabad
Technical Skills:

Software

:                 Microsoft Outlook 2007, Outlook Express.

Operating System
:   
     Windows 95 & 98, Windows XP, Vista, Windows 7.

MS Office

:                 Excel, Word, Power Point (2003, 2007)

Job Boards

:                 DICE, Monster, Tech Fetch, Groups, Career Builder.

Professional Experience:

CAT Technologies Ltd





January 2010 – March 2015
Recruitment Consultant/ Manager (US Recruitment Services)
Responsibilities:

· Manage full-cycle recruiting which spanned from gathering of requirements to final offer i.e identifying, procuring and building new and existing clients for the department and obtaining job orders, analyzing the recruitment needs both technically and domain wise. 
· Source resumes by utilizing advanced internet search, social networking sites, job boards, cold calling, networking, internal and external referrals, and user groups to identify top technical talent for each requisition.
· Determining candidate eligibility and presenting resumes of qualified candidates along with their hourly/salary expectations.
· Schedule candidate interviews based upon client request and gather interview feedback from both the candidate and the client to determine level of interest.

· Making sure of the delivery of the selected candidates and coordinate with the client and the candidate for completing all on-boarding formalities.

· Conduct quality checks with new hires and clients to ensure that expectations have been met and making sure we are hiring the best possible talent for our clients needs.
· Responsible for the full range of recruitment i.e overseeing recruiters and ensuring recruiting success through the development of recruiting plans, new sourcing strategies for mentoring and providing on-going training and support for new recruiters and serve as a resource for learning and navigating technical policies and procedures. 
· Create a well-qualified pipeline of prospective managed services opportunities by establishing working relationships with candidates and clients to better understand there needs to strengthen quality of hires and maintaining professional relationship with key decision-makers.

CAT Technologies Ltd



         
  
Jan 2007 – December 2009 

Technical Recruiter (US Recruitment Services)
Responsibilities:

· Actively participates in the management of recruiting by serving the full life cycle recruiter who is responsible for providing contract, contract to hire and permanent placement of professionals in all areas of information technology and services by identifying key technology talent based on client and candidate needs.

· Sourced and screened candidates for positions supporting clients based upon qualifications and requirements to fulfill various positions. 

· Utilized various search engines like Monster, Dice, Techfetch, CareerBuilder, social media recruiting, and Boolean searches. 
· Worked on W2, 1099 and corp to corp tax terms.

· Negotiating the rates with the employers or candidates so as to create more margins to the organization.

· Taking a preliminary round of interview to ensured that candidates have the required skills and qualifications prior to submittal to manager.

· Established interviews between candidates and clients, and manage the overall interview process. 

· Followed up with candidates to ensure all questions and concerns have been addressed, provide feedback based upon interview and generate next steps if applicable. 

· Provide non-selection notifications to candidates who haven’t been selected. 

· Conducted reference and employment verifications if selected.

· Administers, paperwork such as tax forms, direct deposit forms, official correspondence addresses, and benefits election forms.

· Developed strong relationships with candidates and agencies.

· Generating database through referrals, websites and regular follow-ups and maintaining consultant database as per the technologies.

