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Objective
To achieve a responsible position in a prestigious organization, that provides me a bright career and opportunities for learning and growth.
Education
MBA | 2010 | KASBIT, KARACHI
B.COM | 2005 | UNIVERSITY OF KARACHI, KARACHI
I.COM | 2002 | COMMECS INSTITUTE OF BUSINESS EDUCATION, KARACHI
MATRIC | 2000 | KARACHI PUBLIC SCHOOL
Experience
Assistant officer |institute of business management | october 2014 to date
· Assistance to Dean in various academic and administrative matters
· Assistance to Head of the Department Admissions in matters related to admissions
· Maintaining the filing system 
· Others tasks as assigned by the Dean and Head of the Department
· Data entry on Peoples Soft software
mission support tech | U.S. consulate general karachi | OCTOBER 2011 TO november 2013
· Based under DHS at IC3 Project located at Port Qasim for assistance to U.S. CBP regarding export cargo being exported from Pakistan
· Co-ordination with Pakistan Customs and Port Authorities
· Looking after the Radiation Protection and Scanning Equipment installed at the facility
· Processing and Conducting physical examinations of the export cargo containers
· Various administrative tasks as assigned by the Supervisor
COMMERCIAL ASSISTANT | CONSULATE GENERAL OF SRI LANKA IN KARACHI | ocTOBER 2008 TO OCTOBER 2011
· Assistance to the Consul General in various Commercial, Consular, Administrative and Logistical matters
· Coordination with Media, Government ministries and departments
· Organizing trade seminars, participation at trade fairs & exhibitions
Assistant microfinance officer | the first microfinance bank ltd | MARCH 2006 TO OCTOBER 2008
· Area Research and Survey, Marketing of Loan products
· Credit Appraisal, Verification, Loan disbursement, Loan Recovery                                                                  
· Assistance to Auditors during Audit
· Customer Relationship Management
Academic Projects
· Role of Advertising in Building Brand Image (MBA Final Thesis)
· Advertising Plan for Fashion Fabrics + Ad Film (Advertising Course)
· Brand Plan for Surf Excel (Brand Management Course)
· Media Plan for Rang Fabric (Media Marketing Course)
Skills
Office
:
MS Word, MS Excel, Internet Explorer
Graphics:
MS PowerPoint
Banking:
E-Rapid
Academic:         Peoples Soft
English Language Skills
IELTS from British Council Pakistan
:
6.5 Band
Proficient in Reading, Writing & Speaking:
Level IV (American Standard)
Other Languages
Urdu, Punjabi
Nationality: 

Pakistani
Visa Status:
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