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Professional Synopsis: 
 Seeking a position to utilize my skills and abilities in a technology advanced industry that offers professional growth and be an active team member to achieve targets for the organization and work satisfaction for self and with a scope for future personal growth. My previous employment background has enabled me to develop strong teamwork skills and also the ability to work productively and conscientiously on projects designated to me.
Work Experience Overview:
· Worked as an OFFICER in Operations Department in Chennai, India.
Personal Strength: 
As you can see my career in banking with India’s largest private sector Bank. I have gained good experience in handling with customers with regard to their queries regarding their banking transactions and I was able to satisfy their needs to their expectations. I have enjoyed a reputation as an efficient banker and have knack for immediately establishing good rapport with clients and colleges. As a team member of your organization I can provide,
· Efficiently, reliability, accuracy with numbers.
· willingness to work hard, easily understand things and can work under pressure situations.

· Handling the office administration and ability to develop and lead a team.

Job Profile as an Officer in Operations Department 

· Handled day to day banking transaction including RTGS, NEFT, and Fund Transfers.
· Taken care of customer’s requests for Debit Card, Cheque books, Account portability etc.  

· Have handled administration at branch level taking care of branch functioning 
requirements.
Educational Qualifications:

Bachelor of Bank Management from D.G.Vaishnav College, Autonomous affiliated

 to Madras University, India.
Technical Skills:
Operation Platform
: Windows 2007, Windows XP

Office Automation
: Microsoft Word, Excel, Power point, M.S. Access.

         Banking related Courses      
: Post Graduate Diploma in Banking Operations done at IFBI (A unit of NIIT) ,
                                                         Certificate in Retail Banking Operations done at IFBI(A unit of NIIT).

          MIS related Course        :  ANIIT (Business System and Information Management) (NIIT).
Personal Attributes:
Nationality
:  Indian

Date of Birth
:  25-01-1991
Marital Status
:  Single
Visa Status            : Visiting Visa
Languages
:  English, Tamil, Hindi & Malayalam.

Reference:

Available up on request.
     Can Join Immediately
 I hereby declare that the above-furnished information is true and correct to the best of my knowledge and      belief.
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