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	PERSONAL INFORMATION
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	                                   Visa status 
                                   Date of Birth
	Visit Visa
23rd  November 1989
	

	Gender
	Male             
	|            Marital Status    Single
	

	Citizenship
	Pakistani      
	|            
	


	WORK EXPERIENCE
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	Dates
Position Held
Employer name & Locality  
                         Business or sector
Main Activities                                                                                   
                                         Dates   
	27th Oct 2013 to 17th Nov 2014
 Supervisor
Interserve Industrial Services Ltd   Westland square Westland road Leeds LS11 5SS , ENGLAND, United Kingdom.
Administration/Accounts  Department
•     Maintain clerical and administrative support.
•     Manage employee’s duties and responsibilities.
 •      Preparation and processing of weekly payroll slips for over 200 employees.
•    Coordinate with manager regarding employees accounts Issues.
•     .Deals with banks regarding employees accounts.
•       Perform relevant skills such as IT, organizational and presentation skills.

22nd  March 2012 to 15th January 2013   


	Position Held
	Assistant Manager 


	             Employer name & Locality
	Gourmet Five Star Foods PVT LTD, 8.5 km Khurrianwala to Jarranwala rd., Faisalabad, Pakistan

	Business or sector
	Sales/Accounts Department

	Business or sector
	· Managing distributers accounts.
· Communicate with distributers and sort out their queries.
· Check and balance of sales delivery orders 

· Administrating staff during shift.
· Confirming shops orders in ERP system.
· Negotiating with production staff regarding delivery orders.
· open new distributers accounts with company

•       open shops accounts allocate their benefits according to their sales

	

	

	Dates
Position Held
Employer name & Locality
Main Activities
	6th February 2012 to 17th March2012
Internee

Askari bank Limited, Faisalabad, Pakistan
General Banking Foreign Trade, Credit training ,

	
	

	                                              Dates 
	1st  August 2011 to 30th January 2012

	                                   Position Held        
	Tele Sales Representation Executive.

	Employer name & Locality
	Rapid Communication Faisalabad , Pakistan

	                                 Main Activities                        
	· Negotiate with the clients.

· Book their orders.

· Confirm all necessary details.

· Forward clients orders to team manager.


	EDUCATION AND TRAINING
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	Passing Month & Year
	October 2014

	Title of qualification awarded
	Masters of Business Administration (MBA) 

	Education organisation’s name
	University of Sunderland England, United Kingdom

	
	

	Passing Month & Year
	August  2011

	Title of qualification awarded
	Bachelor of Banking and Finance (BBA  4yrs)

	Education organisation’s name
	Govt College University Faisalabad, Pakistan

	
	

	Passing Month & Year
	August  2007

	Title of qualification awarded
	HSSC-F.Sc. (Pre Engineering)

	     Education organization’s name
	 Govt College,University Sahiwal, Pakistan

	

	      Passing month and year
	                                                                                                                                   July  2005

	Title of qualification awarded
	SSC-Matriculation (Science)

	Education organisation’s name
	Govt High  School, Arifwala, Pakistan


	
	

	Title of training , (Date)   
	Edexcel BTEC  Level 2 (Door Supervisor) certified United Kingdom (2013)

	
	

	Title of training , (Date)         
	International English Language testing  system certified British Council (2011)

	
	

	
	

	Title of training , (Date
	Fire Protection, Prevention & Safety and Fire Extinguishers (2011)

	
	

	Title of training , (Date)                    
	Advance Computer Professional Course (2006)


	PERSONAL SKILLS
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	Mother tongue
	Urdu

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	Proficient user
	Proficient user
	Independent user
	Proficient user
	Proficient user


	Organisational / managerial skills
	· Multicultural work experience. 
· Team work and motivation.
· Service delivery.

· Dispute resolution.

· Presentation and report writing.

· Oral and written communication.

	
	

	                        Computer skills
	Have efficient working skills in Microsoft Office (MS Word, MS Excel, MS                                                             PowerPoint & MS Access)   , Hardware & Software Installation and Advanced level internet browsing



	ADDITIONAL INFORMATION
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	Projects


	· Small medium enterprises role on the economy of any country. 
       (Academic project Pakistan 2011)
· Relationship between intrinsic motivation and extrinsic motivation for an organization and its effects on the profitability of the organization.
       (Academic project  U.K  2013-2014)

	
	

	Personal Interests
	Enjoy to play chess, Reading books, Love to travel and experience different cultures.
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