Gulf Job Seeker Executive Level CV No - 1382952

http://www.gulfjobseeker.com/feedback/submit_fb.php 

Mobile: 971505905010 / 971504753686 



OBJECTIVE

To associate with a growth-oriented organization where my honesty, sincerity and hard work is rewarded. To secure a long-term employment with an organization, able to offer a challenging and environment conductive success with well experience, I would like to enhance my growth with an esteemed organization.
PROFESSIONAL EXPERIENCE 
· HYPER MARKET-MUSCUT-OMAN
Position: Assistant accountant
Period: january 2013 to november 2013
(Job details: Accounts maintaining & planning, corresponding with top management, etc)   

· FINANCE LTD-KERALA-INDIA
Position:  Finance staff & Accountant
Period: December 2013 to january 2015
            Handling different types of accounting software (Tally version ERP 9,peacthtree,Q.B) 
DUTIES AND RESPONSIBILITIES
· Handles cash, checks, credit-card receipts, and fare-instrument inventory and balances cash drawer as directed. 
· Attends  and resolves complaints from walk-in customers, and refers complaints to the Lead Customer Service Clerk, or the Customer Service Supervisor when appropriate 
· Making order and following them up
· Inventory control in store

· Preparing sales report and reporting to management office on monthly basic 

SPECIAL QUALIFICATIONS
· Excellent Presentation and Organization Skills
· Customer Relationship Management

· Responsible for data entry, mail sorting and word processing
· Responsible for maintaining a good relationship with the customers

· Excellent written and verbal communication skills to communicate with all levels of personnel in large organization
· Assumes and performs other duties and responsibilities not specifically outlined herein, but which are logically and properly inherent to the position.
· Responsible for keeping records of the daily transactions/operations of the System.
EDUCATIONAL QUALIFICATIONS

· B. COM  from Calicut  University.
· 12th (Plus Two.commerce) board of higher examination ,kerala.

· S.S.L.C Board of  public examination,kerala.

TECHNICAL QUALIFICATIONS
· MS office,DTP
· Operating system-windows-98,windows-xp,windows-2007

· Hardware,usage scanner,printer&writer

· Forieng accounting
PERSONAL DETAILS
       Nationality

                        : Indian

       Date of Birth                                   : 19-04-1988
       Marital status                                  : Single
       Visa                                                 : visit Visa

       Language known                             : English, Hindi, Malayalam, Arabic.

DECLARATION
       I hereby declare that the above stated information is true and correct. If given an opportunity in your   esteemed organization I will discharge my duties to your utmost satisfaction.
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