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HOW CAN I BE A VALUE ADDITION TO YOUR ORGANIZATION
I am an HR and Finance professional with most of the experience gained in HR. I started my career in HR of a large energy company in Mar 2010 and later assumed commercial and finance roles since April 2014. During this five year time, I was able to deliver remarkable results in hiring, interviewing, screening, policy making and other HR related matters. Working in finance and commercial is a learning experience that taught me how actions have direct impact on profitability.  Having worked for five years, I am now looking for a new role in HR to take my career to the next level.My main areas of expertise are:

ERP-Oracle▪Recruitment & Selection ▪Financial Modeling& Spreadsheets  ▪Resource Planning/ Budgeting & Forecast▪Payroll Administration ▪JD& Contract writing  ▪Performance Management▪Training & Development  ▪Benefits & Compensation Programs  ▪HR Policy Development& Execution
EDUCATION
· CMA (Inter-Managerial Level)-from Institute of Cost &Management Accountants(ICMA), Pakistan 

· B. Com-graduate of accountingfrom University of the Punjab, Pakistan in 2008.
PROFESSIONAL EXPERIENCE                                      

PEPCO - Pakistan Electric Power Company ▪ Pakistan ▪ July 2014 –present
A Government based large organization that deals in Generation, Transmission, Distribution and Billing of “Thermal Power” and governs 15 companies in total. The company itself has seven independent accounting units directly reporting to General Manager Finance.

Assistant/Assistant Manager (Finance & Admin)
I was posted as Assistant with General Manager Finance and was later entrusted with the responsibilities of Assistant Manager (Finance & Admin). My major responsibilities include: online revenue collection from all power distribution companies, forecasting cash needs & payments to all power generation companies. In addition to this, I assist management in Budgeting & Forecasting, Receivable & Payables management, Bank reconciliation, arranging and pursuing statutory/commercial/special audits. Selected Accomplishments:
· Played an active role in planning and implementation of customized ERP based program in some units of PEPCO.

· Arranged and concluded two special audits in coordination with Ministry of Water & Power, Govt. of Pakistan.

LESCO-Lahore Electric Supply Company ▪ Pakistan ▪ March 2010 – June 2014
It is a large scale Government firm that deals in Power/Electric supply and consists of seven distribution operation circles, a construction circle and a grid station operation circle. It operates at B2B and B2C level.
Assistant (Commercial/Customer Services)▪ April 2014 – June 2014
3-months experience of working with Customer Services Director LESCO, where I was responsible for billing reconciliation (LESCO vs Punjab Government), periodical Feeder Losses Analysis, performance evaluation of feeders, load shedding management (scheduling & monitoring) in respect of Commercial, Domestic and Industrial Feeders.Selected Accomplishments:
· Segregated feeders by grid-wise losses using performance evaluation techniques.

· Successful meeting in the month of June-14 regarding billing reconciliation with Punjab Government, in which major improvement in recoveries andcollections was concluded.
Assistant (HR/Admin)▪ March 2010 – March 2014
I was attached with HR & Admin Director LESCO and was directly reportable toManager HR. Here, Iassisted management instaff recruitment;creating group benefits databases; payroll administration; developing orientation, training & incentive programs. I worked with senior management to develop/modify HR policies & procedures, manage personnel records andassisted in initiation, trailing & finalization of disciplinary cases, inquiries, appealsand court litigations. Additionally, I was responsible for preparing reports, presentations and administer database.Selected Accomplishments:

· Performed job analysis to determine qualifications, prepared job announcements, and utilized applicant tracking system to generate referral lists, applicant notices, and recruitment reports.
· Successful transmission of payroll data to Oracle based program that helped increase the efficiency and accuracy of overall payroll system.
· Organized “Energy Conservation Seminars” for women and students on behalf of LESCO in collaboration with USAID, Power Distribution Improvement Program, in March 2013.
· Finalized 335 disciplinary cases and about 60 appeals during 2012 at head office level.
· Managed to furnish all periodic and special reports to PEPCO well in time collected from lower formations.
TECHNICAL&INTERPERSONAL SKILLS
-ERP-Oracle






-Multitasking



-Team Management & Team Lead



-Budgeting& Forecast
-Spreadsheets& PowerPoint




-Outlook 
-Stress Management  





-Peachtree
