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CAREER OBJECTIVE:-
A career in an organization, where I get opportunities for my growth and an environment where I can utilize my   present skills and knowledge to prove self as a valuable asset.
PROFESSIONAL QUALIFICATIONS:-
CHARTERED ACCOUNTANCY 
· C.A. Final           
May, 2012          
433/800    (First Attempt)
· P.C.C                  May, 2010         
328/600    (First Attempt)
· C.P.T                 
May, 2008         
134/200    (First Attempt)
EDUCATIONAL QUALIFICATIONS:-
· B.Com.               April,2011    
     65.00%      (Gujarat University)
· H.S.C              
March,2008        88.17%      (ISC Board) 
· S.S.C             
March,2006        82.50%      (ICSE Board)
PROFESSIONAL EXPERIENCE:  
· Tata Capital Housing Finance Limited
Assistant Credit Manager, Home loans and mortgages, Rajkot 
(December, 2012 – October, 2014)

Responsibilities include:-  
· The profile includes decisioning of loan applications along with complete processing of files from pre-screening till disbursement 
· Policy Understanding and Policy Recommendations.
· Preparation of Credit Appraisal Memos (CAM), underwriting and mitigating the same.
· TAT (Turn around Time) management. 
· Controllership of Branch Credit costs and hiring of CPA team 
· Timely hiring of vendors including FI, technical, legal and RCU agencies
· Analysis of MIS, Delinquency reports and controlling of Compliance and Branch Audit.
· Synchronization with the Sales Function to fine tune the funding process and hence adopt a Customer Centric Approach for better services.
· Built a portfolio of Rs. 60 Cr. 
· Having sanctioning Authority of Rs 30 lacs.                               
· Visiting customer business premises for all SENP profiles, to make a judgement about the business activity, stock levels etc. at site.

· Previously associated with Dhirajlal Shah & Co., Chartered Accountants, Ahmedabad as an audit assistant.(August, 2008 – February, 2012)
Major Clients handled:
· Rohan BRC Gas Equipments Pvt. Ltd. (JV with Italian Co.)
· P.K. Tobacco Products Pvt. Ltd. 
· J.P. Tobacco Products Pvt. Ltd. 
· Rutu Auto Gas Pvt. Ltd
· Rohan Automative Equipments Pvt. Ltd.
                     Responsibilities include:- 
· Statutory Audit, Internal Audit, Tax Audits and Finalization of Books Of Accounts of Private Limited Companies, co operative societies, firms and proprietary concerns.
· Assisted in drafting Audit Reports as per the new reporting requirements of Companies Audit Report Order, 2003 (CARO).
· Preparing and submitting Tax Returns under Income Tax for various clients
· Preparing audit programs in consultation with client.
· Stock Audits and Establishment of Internal controls Within the Organization.
· Giving guidance to the staff for Physical stock take and valuation as on the year end in accordance with Accounting Standard issued by ICAI.
· Preparing quarterly E-TDS Returns
SOFT SKILLS:-
· Conversant with MS Office
· Working experience on Tally ERP, KITRET, E-TDS, Loan Origination System
· Internet Operations
· Completed 250 hours of compulsory Information Technology Course of ICAI 
REFERENCE:- 
 

 References available on request.
PERSONAL DETAILS:- 
 
            Interests:



Reading books, listening to music
                   Date of Birth: 

                04th June, 1989
                   Languages known:                                   English, Hindi, Gujarati

     Marital status:


Married  

              
     Mailing address: 


Bur Dubai, 







Dubai   

                    Visa status: 



Husband Visa  
