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To become a part of a dynamic organization that provides opportunities to learn, excel and grow, while consistently contributing towards organizational success.
Professional Experience
Wrapt LLC Dubai     March 2015-Present
 Inventory Controller
Responsibilities

· Manage all inventory control related activities.
· Manage and supervise store operations.
· Record incoming and outgoing stocks to database.
· Purchasing  goods inwards and dispatch to ensure necessary functions are carried out correctly
· Monitor stock levels and prepare inventory reports.
Life HealthCare Group Dubai      Nov 2012-Nov 2014
Warehouse Coordinator

         

   
Responsibilities
· Oversaw entire store operations in the absence of the store manager

· Coordinate incoming and outgoing stocks, deliveries and logistics

· Monitor stock levels and carry out periodic stock takes

· Record all stock movement and deliveries in database and prepare regular reports
· Interacted with purchase department on shipment and inventory needs

· Interacted with sales department on moving near expiry products 

· Maintained a clean neat and orderly work area and assisted in maintaining the security and safety of warehouse
· Controlling stock levels and coordinating inputs from business units
Professional Couriers and Logistics Pvt Ltd India     May 2009-Dec 2011
Accounts Assistant





Responsibilities
· Maintaining Books of  accounts up to finalization
· Preparing monthly statements

· Keep the record of Accounts receivables & payables

· Dealing with banks.

· Preparing Sales report, Collection report 
Royal Telecommunications Kerala India     Sep 2005-Apri 2009
Marketing Executive

Responsibilities

· Successful in locating new clients.
· Makes sales as required by the company.
· Recording sales and order information and sending copies to the sales office.
· Presenting the product or service in a structured professional way face to face.
EDUCATIONAL Development 
	Qualification
	Passing Year
	Institution

	
	
	

	Bachelor of Commerce 
	2011
	Techno Global University
 India.
 

	12th Standard (Accounts, Economics, Computer)


	2002


	Kerala State Open School    Kerala, India.

	10th Standard
	2000
	Vannery  high school Kerala



Areas of Expertise
	· Warehousing
	· Inventory Management
	· Administration

	· Accounting
	· Various Applications
	· Team Building – Leadership


TECHNICAL SKILLS & LANGUAGES
	Windows & Office Tools

	· 
	MS. Office
	· Very Good

	

	Operating Systems & Applications

	· 
	Windows 2007/XP/Vista
	· Very Good

	· 
	Basic, Tally, Peachtree
	· Very Good

	· 
	Retailpro 8
	· Good

	Read/ Write/ Speak

	· English
	· Excellent

	· Hindi
	· Very Good

	· Malayalam
	· Mother tongue

	

	Read / Write

	· Arabic
	· Basic


OTHER SKILLS &OTHER ACTIVITES
· Possess effective communication, interpersonal and presentation skills
· Fluency in written and spoken expressions.
· Flexible to adopt changes in accordance with working conditions.
· Capacity to work under stress and strain to meet the deadlines.
PERSONAL INFORMATION
Date of Birth       : 20-04-1984
Religion            : Islam

Gender                 : Male 
Marital Status     :  Single
Nationality          :   Indian
Visa Status        :  Employment   (NOC Available)
REFERENCES
· Quality references will be provided if required.
