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Visa Status;

Visit Visa 
Career Objective

Seeking Challenging position where I can make a solid contribution to my employer by using my past experience, qualification with full potential.
Why me?
I have three years professional experience in constriction companies with different roles & Responsibilities. I have completed M.sc Anthropology.  I have excellent experience in the field of cultural business, Customs, Values and finalization of accounts, preparation of monthly, quarterly and annual financial statement, cash flow projection, ratio analysis, bank reconciliation, accounts receivable and accounts payable aging analysis, sales analysis and collection targets. I have sound experience of Marketing and salesman. Good communication skills in English. Strong analytical abilities, hand on experience on accounting software Quick book and Microsoft Excel.
Professional &Academic Qualification

Masters

M.sc Cultural Anthropology 2012-2014

Quaid-e-Azam University Islamabad, Pakistan.
Major Subjects; Economics, Globalization, Population Anthropology, Cultural and Tourism Anthropology, Media Anthropology and Research Methodology (R.M)
Bachelors 
Bachelors of Commerce (B.Com) 2010-2012
Shah Abdul Latif University Khairpur, Pakistan
Major Subjects; Financial Accounting, Cost Accounting and Business Communication 
Working Experience: (3 years & 4 Month)
	Organization

	

	Designation:

	Accountant, Salesman and duty Manager 

	Tenure:

	2012 to 2015

	Location: 


	Rawalpindi, Pakistan 

	Area(s) of Practice:



	· Maintaining Petty cash expenses

· Preparation & Disbursement of Employees salaries

· Dealing with Banks

· Maintaining financial Accounts

· Supervise Site Expenses, Employees Records, and day to day Activities

· Disbursement of Site Salaries

· And other tasks assigned by Management.

	Reporting to:

	Finance Manager 


Computer Skills and Other Abilities:
Worked on Following Accounting software;
· HARDWARE & SOFTWARE

· MS EXCEL
· INTER NET BROWSING
 Languages;
· English 

· Urdu     
· Punjabi 
· Sindhi
