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To secure a career in reputed organization, which appreciates hard work, where I can utilize my knowledge and skills in contribution towards fulfilling the company goals in challenging environment, develop my career and excel in the related field.
Work Experience 

· Worked at “Dawood Lawrencepur Limited” as Intern in Accounts, Administration, Production Planning Department, Lawrencepur, Pakistan (12 July 2010 – 21 August 2010)
· Worked at “Al Meraj Food Factory” as Accountant cum Purchase Assistant, Gujranwala, Pakistan(November 2011-January 2013)
· Worked at “Bank Alfalah Limited” as Operations Officer for Rail Bazar Branch, Gujranwala, Pakistan (February 2013-February 2015)
Job Description: 

· Ensuring the smooth running of basic banking transactions
· Using Banking Software (Temenos) for funds transfer, clearance, pay orders, demand drafts and maintaining accounts
· Maintaining the working quality under pressure and customer’s flow
· Maintaining and filing daily reports for audit purpose
· Building relationships with high net worth individuals and groups
· Working closely with small and medium size businesses
· Maintaining a professional image at all times
· Handling customer queries face to face, over the phone and via correspondence
· Presenting information clearly to customers, colleagues and third parties
· Representing the bank worth with the local community and customers
· Opening new bank accounts for individuals and companies
· Providing management with feedback and reporting to area office
· Branch Management and Quality Assurance
Competencies 
· Dependable, Truthful, Methodical and organized
· Well presented, industrious, punctual and highly personable individual
· Ability to keep calm under pressure
· Self starter and highly disciplined
· Having the ability to work accurately under-pressure
· Attention to details, quick learner and multitask personality
· Relationship management
· Excellent negotiating and Presentation skills
· Comprehensive understanding of client confidentiality 
Major Projects 
· Financial analysis of “Dawood Lawrencepur Limited” for the period of 2009-2010

· Wrote a research article on “Leadership and Personality Traits as Antecedents of OCB in Banking Sector of Pakistan”
· Wrote a case study on “Analyzing Supply Chain Management Success Factors”
Educational Background 

Session
 Degree
CGPA
  
Institute/University
2010-12
  M.B.A Hons
3.05 CGPA
University of the Punjab, Pakistan
2006-10
  B.B.A Hons
3.77 CGPA
University of the Punjab, Pakistan
Major Subjects
· Project Management



· Strategic Financial Management
· Corporate Governance




Key Skills

Computer skills:

· Microsoft Office (Word, PowerPoint, Outlook, Excel)
· Platforms: Microsoft Windows 7 and 8.

· Banking Software (Temenos)





Language Skills:

· English, Urdu  & Punjabi 
Interest and Hobbies:

· Travelling  

· Internet Surfing
Personal details
Nationality: Pakistani
Marital status: Single
D.O.B: 11-10-1987
Visa status: Visit visa

