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CARRER OBJECTIVE: 

                                    I want to prove myself as a reliable person of the organization by utilizing my knowledge, skills and attitude towards the growth of the organization.
EXPERIENCE:
Worked as purchase coordinator in Opulent construction private Ltd. , India.
Duration: July 2013– February 2015.
ROLES & RESPONSIBILITIES:

· Serving as liaison between company and local supplier.
· Floating enquires for quotations.

· Issuing purchasing orders and expedites purchase order as necessary.

· Continuous monitoring, evaluating and improving supplier’s performance.  

· Following up with the suppliers for materials delivery in time.

· Negotiating price and update cost as necessary.

· Delivering cost saving for company.

· Negotiate and recommend execution of contracts for the purchase of supplies, services and equipment
· Preparing comparisons, receiving submittals and coordinating with the consultants  
·  Keep informed of current developments in the field of purchasing, prices, market conditions and new products

· Monitoring the fluctuation of priceof material in the local market.
EDUCATIONAL QUALIFICATION:
· Master of Business Administration from JNTU University. 
· B.COM with computer application from KAKATIYA UNIVERSITY. 
· Intermediate from SCIENCE JUNIOR COLLEGE. 
· SSC from VANINIKETAN HIGH SCHOOL.
COMPUTER SKILLS:

· PACKAGES: MS-Office

· OPERATING SYSTEM: Windows 7/ XP
SUCCESSIVE FACTORS: 

· Visionary thinking

· Organized method of working towards the future plans 

· Creating a positive environment 
· Ability to learn quickly
PERSONAL ASSETS:
· Time conscious, dedicated and determined to reach the set goals.

· Ability to work hard relentlessly and meet the stiff deadline.

· Can withstand pressure.

· Capable of coming up with own initiative to carry out individual task and equally to the situation of working in a group.

· Loyalty towards the management and dedication and commitment towards the profession.

· Excellent negotiation skills.
PERSONAL DETAILS:

	
	
	

	
	
	

	Date of Birth
	:
	12 October 1990

	Marital Status
	:
	Single 

	Sex
	:
	Male

	Nationality 
	:
	Indian

	Languages Known 
	:
	English, Hindi, & Urdu


Visa Detailes                   :       Visit Visa 
I hereby declare that the above information given by me is correct to the best Of my knowledge.

Yours truly 

