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	Qualification
	Institute / Organization
	% of Marks
	
	

	
	MBA (HR & OM)
	Department of Business Management, RTMNU.
	63%
	
	

	
	B. Sc. HTM
	G.H. Raisoni College of Hospitality
	79%
	
	

	
	
	Management.
	
	
	

	
	
	
	
	
	

	
	H.S.C.
	Mohata Science College, Nagpur.
	57%
	
	

	
	S.S.C.
	D. D. Nagar School, Nagpur.
	67%
	
	


WORK EXPERIENCE
InfoCepts Technologies Pvt. Ltd., Nagpur. (Oct 2012-Till Date)
Role: HR Associate – Talent Acquisition
InfoCepts specializes in designing and building business intelligence and data warehousing systems.
Job Responsibility:
Talent acquisition
· Handling Talent Acquisition function for India, USA,UK, Singapore, Malaysia and Kuwait. 
· Advertising and Managing different resources for recruitment (Portal, LinkedIn, Referral, Vendors etc.) 
· Creating Job description for different roles. 
· Sourcing profiles through different job boards. 
· Conducting Analytical and HR interview using BEI (Behavioral Event Interviewing) technique. 
· Scheduling and coordinating interviews 
· Preparing Offer letters. 
· Offer communication and negotiations. 
· Back ground check for new hires. 
· Created Master Tracker using advance excel for candidates record management. 
· Responsible for upkeep and maintenance of Master Tracker (Candidate Data Base). 
· Providing regular update to stakeholders 
· Sending weekly recruitment update for different positions. 
· Handling referral ticketing system . 
· [image: image1.jpg]


Presenting different finding to managers through Master Tracker (cost per hire, No. of profile process against each position etc.) 
· Back ground check for new hires. 
· Sending joining gifts to new hire. 
· Conducting pulse check for new joinees post one month of their joining. 
· Succefully handelled Walk-In interviews. 
Marketing On-Bench H1B Consultants
· Creating individual’s profile in InfoCepts format. 
· Posting profile on Job Portals. 
· Searching suitable opportunities for the candidates. 
· Sending application for suitable jobs. 
· Contacting various companies/consultancies for suitable openings. 
University Relation
· Co-ordianting campus activities. 
· Coordinating entire gamut of University interview from different colleges for final round at office premises. 
· Conduct Analytical and HR interviews. 
· Cordianating for project selection process. 
Other
· Actively using social network to reach out to passive candidates across the geographies, also helps in creating employer branding. 
· Done market research for competitors data. 
· Member of editorial board of HR Newsletter-Sparsh 
· Actively participated in corporate level events like I-Can (Annual reward function) and Retreat (Annual function) at InfoCepts. 
· Executive comitee member of Infocepts CSR group. 
· Organised no. of CSR activity successfully. 
Acheivements at InfoCepts
· Successfully closed various positions across globe at India, USA, Singapore, Malaysia, Kuwait & Europe. 
· Received Synergy Team Award for succesfull launch of HR Newsletter Sparsh. 
· Received Star Award for rolling out 8 offers in 5 days for MicroStrategy and Cognos. 
· Involved in referral policy creation. 
· Intoroduced rewards for InfoCepts referral Bootcamp. 
· Master Tracker - Intially candidates data was not managed properly. I converted data in one common format using excel, created master tracker with proper drop downs etc. and loaded all data in master tracker. 
· Created no. of pivots in master tracker for different updates of Talent Acquisition team. 
· Received first prize at Infocept’s InfoClickz photography competition twice. 
· Photos clicked by me was published on the cover page of Pulse-corporate news letter of Infocepts twice. 
· Received appreciation mail from director and oroject manager for closing 12 critical position in two days. 
· Reward Tweet received by Group Manager Business Assurance & Human Resources for joining 12 candidates in two days. 
· Received wow card “Caugh You Doing Something Right” for working late night to close the critical positions. 
· Received Synergy Team Award for successfully recruiting 12 candidates in 2 days. 
· Apreciation received for conducting I Care (InfoCepts Care and Relief Efforts) activities succefully. 
· Received SPOT Award for On Boarding Sr. Candidate in 2 days of record timing 
Bajaj Steel Industries Ltd., Nagpur (45 Days Industrial Training for PG)
Role: HR Trainee
BSIL, a professionally managed organization is engaged in offering a technically advanced solution to the cotton Ginning & Pressing Industry
Job Responsibility:
· Screening, short listing and scheduling interviews. 
· Conducted training need analysis. 
· Preparing list of groups for training. 
· Coordinate with trainer for First Aid training 
Projects
PG PROJECT
TITLE: ‘Study of Training Need Analysis of skilled worker at Bajaj Steel Industries Ltd., Nagpur’.
Objectives
· To study and identify the functional training required to employee. 
· To study and identify the safety and health related training requirement to employee. 
· To study and identify the soft skill enhancement training required to employee. 
· To determine causes of poor performance. 
GRADUATION PROJECT
TITLE: ‘Development of Tourism in Nagpur with Respect to MIHAN’.
Objectives
· To study the development of Nagpur with respect to MIHAN 
· Importance of MIHAN & its impact on tourism 
ACADEMIC & EXTRA CURRICULAR ACHIEVEMENTS/ACTIVITIES
· College topper in B.Sc. in Hotel and Tourism Management. 
· First merit in Data Entry Operator & Computer Application Course. 
· Awards received Best student, Best Performance, Best Merit. 
· 21 Photographs published in Nagpur Today e-newspaper. 
· Prize received at InfoCepts for InfoClickz internal photography competition twice. 
· Photograph clicked by me published at the cover page of corporate news letter of InfoCepts twice. 
HOBBIES & INTEREST
· Singing 
· Painting 
· Photography 
IT SKILLS
· MS Outlook 
· MS Excel 
· MS World 
· MS PowerPoint 
· Preparing Dashboard using Pivot Table, Charts & Graphs 
· MicroStrategy Desktop Analytics 
GENERAL INFORMATION
Languages
: English, Hindi and Marathi

