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To work in an organization where I can take up responsibility and apply my skills to grow professionally and personally in accordance with the company objective.

· MBA in Human Resources Management with 1year professional experience in Human resource and worked as recruitment specialist
· .Comprehensive knowledge on HR competencies, recruitment procedures 
· Demonstrates flexibility and adaptability in daily work and to changing strategies procedures.

· M.B.A     Masters in Business Administration in HR & Finance.

1st Class
AIMIT, St Aloysius College – 2014.
· B.B.M      Poornaprajna college, Udupi.



1st Class
Mangalore University, India – 2012.




Company 

: Morgenall Consultancy
Period


: July 2014 to March 2015 

Designation

: Recruitment specialist
Role and Responsibilities:  
· Reviews all applications and interviews applicants to obtain work history, education, training, job skills, and salary requirements, and to provide information about company to the candidates. 

· Concerned with end to end recruitment for the white colored job.

· Writes and places job advertising in various media outlets. 

· Coordinating communication with applicants. 
· Identifies passive and active candidates by leveraging a variety of recruitment resources such as job boards, social media, communicates and coordinates recruitment advertising. 
· Lead the candidate through the hiring process to ensure a positive experience and coaches each candidate appropriately at every stage of the process.
· MS Office-MS Excel, Word, PowerPoint.

· Tally ERP 9.0, SPSS

· Awarded as best outgoing student during 10th standard
· Participated at various state level inter collegiate fests

· Participated in entrepreneurial workshop, and won 1st prize in two events 
· Participated in the national level fest conducted during 1st and 2nd year MBA.

· Elected as coordinator of gavel club.

· Fortune Inn Valley View, Manipal,(ITC)brand(2 months)

Role: 

HR

Responsibility: Handled certain activities and gained knowledge in various aspects regarding HR department in the organization.

· Business Consultancy Project: At big bazaar , Udupi.

· Strong desire and Willingness to take responsibilities to achieve target within given time.

· Able to work well in a team as well individual.

· Good communication skills.
	Name
	Aneesha Jane Mendonca
	Religion
	Christian

	Date of Birth
	26/06/1991
	Gender
	Female

	Hobbies
	Reading books, listening to music, Singing
	Nationality
	Indian

	Known Languages
	English, Hindi, Kannada, Konkani, Tulu

	Martial status
	Single
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