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Gender --- MALE





D.O.B





13 December 1987





Marital Status





Single


























































































































PERSONAL STATEMENT					   �





I am a hardworking, resourceful and ambitious accountant with extensive understanding of accounting theory and its practical implications. I have got experience of undertaking analytic work and research projects with minimal supervision, whilst working in a team environment with multiple priorities and tight deadlines. I am actively committed to continuous improving quality standards when performing statistical analysis of industry and accounting data. Possessing ability to communicate complex and sensitive information in an understandable form to colleagues and clients.�I would like to work for a successful organisation that rewards achievement and offers great opportunities for career development.








ACADEMIC RECORD











Degree (Marks)/ Course�
Name of Institute                         �
Year�
�
M.B.A (Finance)�
K.P.K Agricultural University Peshawar, Pakistan


�
�
2009-2011 


�
�
Bachelor of Arts (B.A) (Economic)                                          �
University of Peshawar, Pakistan


Main modules studied included: Economic, English


�
�
2007-2008�
�
FSc. Pre Engineering (HSSC)


�
Farabi Degree College Peshawar, Pakistan


Main modules studied included: Maths,Chemistry,Physics


�
�
2005-2006�
�
Certificate in Accounting software


�
Haris institute, Peshawar, Pakistan


�
�
    2012


�
�





































































 




















career highlights





PROFESSIONAL experience:


Mashal Youth Organization


Assistant Accountant /Trainee		January 2012 – January 2013�Worked as part of a team that was responsible for making sure that the flow of costs and revenues between the various projects, regions and people is accurately accounted for and managed


Duties and Responsibilities:


Assisting the Accounts and Tax manager in a variety of business roles.


Reconciling petty cash


Balance sheet reconciliations


Salary entry and reconciliation


General ledger entry including accruals and prepayments


Dealing with statutory returns.  


Assisting internal/external auditors with queries


Chasing outstanding customer accounts


Resolution of invoice queries including credits


Assisting with sales / purchase ledger duties, cash books and payroll.


Communicating clearly and effectively with the accounts team


Monthly / quarterly management accounts preparation


Assisting in the preparation of year end accounts for clients





Mindbridge Pvt. Ltd.                                           


Call Centre Representative			March 2011-September 2011


Worked at Mindbridge Pvt. Ltd. As a call center representative. My main duties included:


Determine requirements by working with customers.


Answering inquiries by clarifying desired information; researching, locating, and providing information.


Resolving problems by clarifying issues; researching and exploring answers and alternative solutions; implementing solutions; escalating unresolved problems.


Fulfilling requests by clarifying desired information; completing transactions; forwarding requests.


Selling additional services by recognizing opportunities to up-sell accounts; explaining new features.


Maintaining call centre database by entering information.


Keeping equipment operational by following established procedures; reporting malfunctions.


Updating job knowledge by participating in educational opportunities.


Enhancing organization reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.


























































































































































































































































































































�PROFESSIONAL SKILLS��Financial and Accounting skills


Able to identify emerging financial trends and issues.


Effectively understanding financial and accounting relationships.


Knowledge of interest rates, taxation, markets, bonds and employment levels.


Can clearly explain financial information and recommendations to non financial individuals.


Extensive knowledge of accounting theory and intuition.


Comprehensive understanding of international economics, management especially emerging markets.


Ability to work in a time sensitive, market driven environment.


Knowledge of financial markets.


Proficiency in Excel and graphing software.


Always client focused.


Ability to handle multiple tasks simultaneously, to make linkages and to use common sense in solving problems and making decisions.


Good all round Financial Accounting Knowledge.


Knowledge of Accounts Payable & Receivable processes and procedures.


Personal attributes


Excellent communication and interpersonal skills.


Very good internal and external relationship building skills.


Dedicated to financial integrity and cost-effectiveness.


Inspired and innovative.


Ability to show flexibility, initiative, and innovation when dealing with challenging situation.


Willingness to take initiative.





Key Competencies and Skills


Decision making


Research analysis


Attention to detail


Financial analysis


International finance�













































































































































































































































































































































































Technical Skills


Office Software


Microsoft Office 97/2000/2003/2007/2010, MS Word, MS Access, MS Power Point, MS Excel.





Writing Skills


Business letters and reports


Activities


Football, Computer Games, Book Reading and Cricket, Volley ball�


Languages


English, Urdu, Pashto


References:


Available on request
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