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Seeking assignments in Human Resource Administration / Counseling / Grievance Management/ Recruitment/Business Development Manager with a growth oriented organization of repute.
CAREER SUMMARY

· A dynamic professional with Nearly 5years of experience in Human Resource Management, Recruitment, MIS, Grievance Management and exposure in executive management process.
· Qualified MBA (Human Resource) from TASMAC, University of Wales, UK.

· Conversant with advanced HR practices like Recruitment techniques, cost effective Training & Development, Competency Mapping, Performance Management, KPA/KRA, Compensation strategies, etc. 

· Experienced in devising and implementing strategies that streamline employee performance and organizational deliverables.
· Possess knowledge of Statutory Acts as well as interfacing with Regulatory Authorities. 
· Skillful at people management, maintaining healthy employee relations, handling employee grievances thus creating an amicable & transparent environment. 

· An enterprising leader with the ability to motivate personnel towards achieving organizational objectives and adhering to industry best practices. 
Technology Expertise : Dot Net , Java , Programming , Project Management , Business Analyst , SAAS , ETL , Android , IOS , Pega Development , Hadoop , Python , SOA , Data Warehouse, SharePoint , Oracle , SAP , VMware
PROFESSIONAL SCAN
Process-Max                                                                                                            Jan 2013-june 2014
Recruitment Manager

Key Deliverables

· Bringing clients for Recruitment

· Client Co-ordination

· Recruitment of IT , ITES ,Manufacturing domain

· Handling of Recruiters Team .
· Internal and External bulk Hiring

· Handled BPO Complete Process and Functioning of Team for Leading Automobile Companies.

· Managed Operational Activity of the Company for Its DifferentVoice Processes.

· Performance Management, Attrition Maintenance, Client Handling, Appraisals.

· Business Development Activities i.e. Cold Callings, Head Hunting, Client Maintenance, Building New Clients.

· Head of Employee Training.
DeploiStaffing , Pune                                                                                             April 2012- Dec 2012
Sr US IT Recruitment

Key Deliverables

· Recruitment in Mid and Higher level 0f IT Profiles.

· Carrying recruitment for US, UK and APAC C0untries

· Performing Quality Analyst of Team with a strength of 10-15 Employees

· Ensuring Performance management of Team

· Good Understanding of US Tax Terms.

· Worked on Multiple IT Profiles.

Firstcry.com  , Pune

Sr HR Executive

Key Deliverables                                                                         June 2011- Sept2011

· Bulk Hiring for IT , ITES and Marketing Profiles and higher Managerial Profiles.

· Conducting Yearly Performance Appraisals and determining Payrolls.

· Recruitment and selection 

· Admin Maintenance of the office.

· Looking after employee’s performance and Grievances.
Tavisca Solutions , Pune  (Contract)
HR Executive 25 Oct 10- Jan 11.

· Recruitment of IT Profiles

· Bulk Hiring in college Campuses

· Performance Appraisals.

· Team Engagement Activity

· Co-ordination Leaves , Daily Attendance and Admin

Career Centre, Ranchi, New Delhi. 
Sr HR Executive & Admin
Jun’09-Aug’10

Key Deliverables:

· Assimilated candidates from various sources for recruitment as per the required target.
· Maintained relations with placement companies and provided the required number for interview and placement.
· Handled MIS, Front office management, operations and administration as well.

HR CERTIFICATION INTO THE FOLLOWING:
Compliances: EPF, ESI (Employee’s State Insurance) - Calculations, Various Forms, Challans & Returns, Gratuity (Central) Act, Equal Remuneration Act, Workmen Compensation Act, Various other Legal Acts, Rules & Regulations

Payroll : Salary Components, Designing CTC, Salary Processing, Attendance System  Full & Final Settlement, Professional & Income Tax, TDS, LOP, HRIS,  Practical Exposure on processing salaries by Payroll Software.
Certification in Dubai Payroll Management System.
Other HR Functions: Performance Management & Appraisal System, SWOT Analysis, Appointment & other Letters, training and Induction, Ice Breakers, HR Jargons, HR Dashboard & HR Balance Score card, HR Audits, Attrition Management, ER Management
Recruiter: Recruitment Policy and Implementation, Manpower Planning, Pre-Screening Interviews, RPO, Post Recruitment & Joining Documentation, Headhunting, Job Portals & other Recruitment Channels, Life Cycle of Recruitment Process , Recruitment Tracker, Recruitment Process Metrics, KRA’s, TAT,  SLA, Blue Collar Recruitment

Addon Certification: Labor laws of Gulf Countries (UAE, Oman, Bahrain, Qatar, Saudi Arabia and Kuwait)

ACADEMIC CREDENTIALS
· MBA (Human Resource) from TASMAC, University of Wales,UK in 2010.
· B.A.(Psychology) from HislopCollege, NagpurUniversity, Maharastra in 2008.
· Class 12th from MaharashtraState Board in 2005.
· Class 10th from MH state board in 2003.
ACADEMIC PROJECTS
Presented projects on:
· Finance-Debtor Analysis of Reliance manufacturing.
· Strategic Management-low cost strategy of Southwest and Deccan Airlines.

· Analysis of HR Management from global perspective.

· Marketing- product mix of Godrej and Tata tea.
RESEARCH WORK
Presented a thesis on the topic “Perception of an Employee towards Night Shifts”. 
Commenced in August 2009.


Target Industry:IT,ITES,Manufacturing Company.
Summary:The project aimed to understand the views of employees specially the female segment towardsnight shift duties and the effect of environmental variables like Night shift work condition, Compensation strategies and other amenities provided by companies to enhance productivity.

Conclusion: Every employees Perception varies towards night shift working condition which is incoherence to job satisfaction.

EXTRA MURAL ENGAGEMENTS
· Active member of YMCA Organization..

· Participated invarious Debate & Elocution Competitions, Sports and NCC.
IT FORTE

MS Dos, MS Word, MS Excel, MS PowerPoint, Internet explorer 6 and other latest operating systems..
PERSONAL DOSSIER
Date of Birth

: 18thApril 1986    

Preferred Location
: UAE
Language Known
: English, Hindi and Marathi.
Visa Type                    :  Resident Visa
