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CARREER OBJECTIVE


To be able to practice and develop my skills within a factionenvironment and to attain experience for future recognition/s.

EDUCATIONAL ATTAINMENT
2007-2011

ST. SCHOLASTICA’S COLLEGE MANILA




Bachelor of Arts degree in Mass Communication Minor in




Development Communication, March 2011

2003-2007

ST. SCHOLASTICA’S COLLEGE MANILA




High School Diploma, March 2001, Loyalty Awardee

WORK EXPERIENCE
2012 to present
GRIEG PHILS.INC.




Crewing Coordinator

Afront liner in-charge of answering phone calls and transfer to designated persons and/or departments.Prepares the needed documents of our seafarers per position once they disembark the vessel (requirements of renewal and application of various documents such as passports, seaman's book& certificates) and continuously monitors it before they embark their respective vessels. Issues and monitor their medical and vaccination referrals. Prepares the documents of new hire seafarers for NIS embassy filing. Encodes applicants' information in our OCS system for them to take and pass the CES exam in order for them to be hired. Daily checks and prints different forms needed by our seafarers such as cash advance forms, u.s visa application forms, document's checklist forms, etc. Also became the one in-charge of scheduling their in-house trainings (from Monday to Friday) then afterwards print their certificates.
2011-2012

BANK OF THE PHILIPPINE ISLANDS




Customer Service Associate (Teller) 







In-charge of cash and cheque deposits, withdrawals and encashment.
2010


ON-THE-JOB-TRAINING, ECOWASTE COALITION




Participated in the events held by the organization. Helped 



In preparing environmental materials and media kits for the




Press conferences and activities.

EXTRA-CURRICULAR ACTIVITIES

2007-2009

MEMBER, COMMUNICATION SOCIETY




Participated in the events held by the leaders of the organization.

2008


USHERETTE, FRESHMAN’S ORIENTATION




Volunteered and assisted freshman students and helped in the




Production of SiningTanghalan.

SEMINARS ATTENDED

2014


3RD PHILIPPINE MARITIME HEALTH SYMPOSIUM




The Hyatt Hotel Manila

2013


MARITIME LABOUR CONVENTION 2006 ORIENTATION




Makati City

2013
APTECH GLOBAL LEARNING SOLUTIONS: MS ADVANCED EXCEL

Makati City

2012
ISO 9001: 2008 QUALITY MANAGEMENT SYSTEM-REQUIREMENTS AWARENESS COURSE




Educational Center for Manpower (ECM), Inc. Makati City

2011


TELLER CERTIFICATION PROGRAM




BPI Head Office, Ayala Avenue corner Paseo de Roxas, Makati City

2009


MARCH FOR VICTIMS OF MAGUINDANAO MASSACRE




Department of Justice and Malacañang Palace

2007


SYMPOSIUM: BUSINA PARA SA KATOTOHANAN




St. Scholastica’s College Manila

2007


AGRICULTURAL DATA GATHERING




Indang, Cavite

PRODUCTIONS PREPARED

2010


RADIO PRODUCTION




Prepared scripts for PSA Commercial, Newscast and Musical.

2009-2010

TELEVISION PRODUCTION




Prepared scripts for Newscast, Talkshow, Variety Show and Demo.

RESEARCH PAPERS PREPARED

2009-2011
THESIS ON INFORMATION, EDUCATION, AND COMMUNICATIONCAMPAIGN ON LEPTOSPIROSIS




Studied the knowledge, attitude and practices of the people in 




Barangay 745, Zone 81 of Zapanta Street District V of Manila City.

2009


THE EFFECT OF TELEVISION

Studied the effect of television on college students’ study habits.

2007


THE DIFFERENCE OF FM AND AM RADIO STATIONS




Studied the differences of certain FM and AM radio stations and its




Effect on its listeners.

PERSONAL BACKGROUND




Born on March 26, 1990 in Manila, Philippines. Fluent in English and




Filipino.Knowledgeable in MICROSOFT OFFICE. Interests include




Essay writing and relating with people. Skills include computer skills




Like typing and facilitating. Adaptable, responsible and goal-oriented.

 

