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Personal Profile
Graduate of Accounting from the North American University (Benin-Republic) and a foundation in Business from Holborn College (UK), with work experience in accounting, purchase and the retail industry.  I am seeking for a challenging position that can provide opportunities for my professional growth and career development. My work experience has spanned over a decade working and living in various countries UK, Nigeria, and the UAE. With my background of a multinational mindset I am determined to improve my skills. 
Education and Qualifications

2013 – July 2014, University of Wollongong (Dubai, UAE)
Masters Degree in International Business 
2008 – 2011 North American University (Benin Republic)
Bachelor of Science (Honors) in Accounting
Passed with Second Class Honors.
2005 – 2007 Holborn College (UK)
Foundation in Business
Passed with Distinction
1997 – 2003 Nigerian Navy Secondary School (Nigeria)
O’Levels Senior Secondary School Certificate (WAEC)
Work Experience
Jan ’15 – Date 
 Jasem Mohammed Abdulla Readymade Garments
Position: Freelance business developer / accountant

Duties include:
· Prepare business strategies

· Market research

· Customer research

· Local sourcing of products

· Procurement strategies

· Preparing books of accounts
Dec’ 14 – Date  RAN REA LLC

            Position: Freelance Purchase manager / Sales Executive

      Duties included:

· Local and international sourcing

· Cost saving analysis

· Maintaining quality

· Negotiating prices with suppliers

· Preparing purchase orders and requisitions

· Assisting the sales team to achieve monthly sales targets

Jan ’13 – Oct’14      Sukh Sagar Al Quoz (Dubai)


Position: Purchase Manager and Accounts Assistant
       Duties included:

· Recording sales data using tally ERP version 9

· Saving costs on all purchases and still maintaining quality standards

· Sending out purchase order forms and coordinates with suppliers to ensure on-time delivery of goods
· Sending out stock to all the branches
· Market research/source products on the local and international market for opportunities to reduce cost
· Keeping track of the suppliers

· Ensuring best quality is supplied

· ISO Audit
· Coordinate with accounts on payments
Sept ’12 – Date      Freelance Tutoring and Management Trainings Assistant (Dubai)
Duties included:

· Tutoring Principles of Accounting 1

· Tutoring Principles of Accounting 2

· GED Mathematics

· Assisting the Strategic Management instructor

· Getting Strategic Management Notes to the participants
June ’12 – Aug’ 12      DOU Asset Management and Audit Firm (Nigeria)
Position: Field Officer
Worked as a field officer to assist the audit senior in auditing Cross River State Water board who are partners with Ortech Ltd.  It is a Public Private Partnership Company in Nigeria.
                                      Duties Included:

· Checking Bank Statements

· Checking Sales Invoices

· Checking Cheque Stubs

· Inventory Count
2007 – 2008              BOC GASES Nigeria Plc a member of LINDE Group
                                    Position: Intern Accountants Assistant
                                    Duties Included:

· Filing all records of the accounts and finance department

· Assisted the sales department in recording daily sales

· Preparing cash book for the Finance Director

· Correlating figures in the book of accounts with the bank statements
2006 -2007                 Phones4u (Woolwich, UK)

                                    Position: Assistant Sales Manager

                                   Duties Included

· Ensuring sales target is achieved

· Training new employees in the sales team

· Coordinating monthly appraisal meetings

· Ensuring all sales records are updated
2005 – 2006            Sainsbury’s Supermarket Chain (Crayford, UK)
                                  Position: Customer Service Assistant
                                  Duties included: 

· Staking the shelves

· Handling deliveries

· Sales representative

· Tagging goods with the proper expiry dates
Skills 
Computer skills

· Completed a course in Microsoft Office (Ms Word, Ms Excel, Power point)

· Accounting soft ware (Tally ERP 9.0)
Language Skills: 
English: Fluent              French: Basic

Visa Status:         Resident  

Hobbies:              Reading books, travelling, playing football.
