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OBJECTIVE:
To secure a responsible career opportunity, where I can fully utilize my training, human resource and management skills, while making a significant contribution to the success of my employer.
EDUCATIONAL QUALIFICATIONS:
	Course
	Institute
	University /Board
	Year of
Pass
	Percentage

	MBA
(HR and Marketing)
	RVS College of Engineering & Technology, Dindigul, Tamilnadu.
	Anna University Trichy.
	2011
	75

	B.A Philosophy
	St.Mary,s Malankara Seminary,Trivandrum
	Kerala University.
	2008
	59

	Plus Two
	St.Mary’s HSS Pattom,Trivandrum
	Board of Higher Secondary Examination Kerala.
	2005
	81

	SSLC
	SreeVijayeswari High School Cheriyanadu.
	Kerala State Board
	2002
	75


PROJECT DONE:
(01 June 2011 - 30 August 2011)

 MORE FOR U (Aditya Birla Company. LTD.Kochin.)
Topic : “A STUDY ON STATUTORY COMPLIANCES”
PROFESSIONAL EXPERIENCE

Working as HR Head (Administration) in Century Hospital, Chengannur, from 19th July 2011 to till date.
Century Hospital is a 250 bedded Multi-Specialty Hospital located in Chengannur,Kerala.

CURRENT EMPLOYMENT
01 February 2013 
HR Head (Administration)
Century Hospital, Mulakuzha, Chengannur

Duties
· Assist General Manager to implement Hr policies and procedures.

· Maintaining statutory compliances (PF, ESI etc.).
· Salary management and reconciliation.

· Involving Employee hiring process.

· To maintain and implement Minimum Wages for the employees.
· Handling Employee daily attendance (punching).
· Handling Payroll System.
· Handling labour issues under labour laws.

· Interact with employees and develop suggestions/ proposals to improve different functional areas.

· Interact with employees to develop a healthy employer – employee relation in the hospital.
· Inform and convince the employees about the organizational policies and regulations.
19 July 2011 
HR Executive

Century Hospital, Mulakuzha, Chengannur
Duties
· Interact with employees to develop a healthy employer- employee relation in the hospital.

· Interact with employees to know their problems and sort out the grievances at the root itself.

· Assist H R D Manager in implementing policies and procedures to assure maximum utilization of employees. 

· Inform and convince the employees about the organizational policies and regulations.

·  Compliance of statutory requirements under Labour Laws.

· Develop and follow up of welfare programs and connected activities.

· As per the instruction of H R D M conduct studies relating to Labour turnover, wages, morale and other employee problems.

· Arrange/ coordinate meetings as per the instruction of GM/ HRDM

· Perform any other task assigned by HRDM/ GM. 

· Provident Fund—makes the deposits in time.

· Within 15 days of the close of every month, deposit the total amount of the employers and employees contributions and administrative charges with PF commissioner in to the respective accounts maintained in the bank.

· PF returns shall be filed in the PF commissioner’s office before 15th of every month.
PERSONAL INTERESTS

Outside interests:
My outside interests are varied. They include sports such as basketball, volleyball, and also reading books and hearing music. 
	
	


PERSONAL DETAILS:
Date of birth 


:            16th July 1987
Sex / Marital Status  

:            Male/Single
Nationality


:            Indian
Languages Known

:            English, Malayalam,Tamil & Hindi
