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Nationality:    Pakistan
Visa Status:    Visit  
 CAREER OBJECTIVE
 My Objective is to play key role in the success of an Organization and its continual improvement in a competitive environment, with best of my efforts, skills, experience and implementation of my knowledge.
ACADEMIC QUALIFICATION
	YEAR
	LEVEL
	MAJOR  SUBJECTS
	Div / CGPA
	BOARD / UNIVERSITY

	2013
	       MBA / MS
        (finance)
	Business Related Subject
	3.42 / 4 

	NUML Islamabad

	2010
	Graduation 
B.com
	Commerce 
	        1nd
	Islamia University Bahawalpur

	2006
	Intermediate
	Math & arts subjects
	2nd
	BISE Gujranwala

	2003
	Matric 
	Science
	1nd
	BISE Gujranwala


PROFESSIONAL EXPERIENCE
1. Name of Company: Creative School system
Designation: Account & Admin Officer
Duration: JUL 2013 - DEC 2014 & Aug 2014- 10 April 2015
Place: Sailkot , Pakistan
 Job Description:
· supervise and coordinate activities of staff

· administer salaries and determine leave entitlements

· be involved in staff training and development, preparation of job descriptions, staff assessments and promotions
· Provide and maintain business premises and other facilities.
· conduct orientation programs for new employees
2. Name of Company: DCO Office ((Government of Pakistan)
Designation: Assistant of EDO
Duration: Feb 2014 – Aug 2014
Place: Gujranwala, Pakistan

Job Description:
· Ensure that budget adjustments are made in accordance with program changes.

· Analyze monthly department budgeting and accounting reports to maintain expenditure controls.

· Prepare budgets and submit recommendations for the approval or disapproval of funds requests.

· Issuance Check that approve by EDO to local contractors.
3. Two years experience of My own Business About Sanitary Products (Non Professional experience)
ACADMIC PROJECTS

Analysis of Ask & bid prices
    Learning Outcomes:

            How to identify factors that affect the Bid & Ask prices of currencies.  
             How we can manipulate these factors.
Entrepreneur Activity 

  Learning Outcomes:

    How to make a proposal

   How to manage the budget

               How to launch a new business after market analysis
Sales Gala  Activity 

  Learning Outcomes:

 How to describe in the literature as the transformation of a market opportunity into a product
How to conduct research for understanding customer needs and wants, the competitive environment and factors for the success of a new product.

How to design offering of the product

            How to conduct test activity in targeted audience
COMPUTER AND LANGUAGES SKIL
· Computer:

                   Microsoft Office, Microsoft windows, Internet Browsing 
· Languages:
                   English, Urdu, Punjab, Hindi
PROFESSIONAL SKILS

· Good communication skills both verbal and written.  
· Excellent Conflict Management.
· Excellent interpersonal skills and a collaborative management style.
· Excellent Co-ordination, Time management and follow-up skills.
· Ability to work under pressure and interact with staff at all levels.
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