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CV No: 1387104
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective: To work in a challenging environment, learning new technologies and implementing them in company’s growth, maintaining good interpersonal skills and management practices to lead effectively and efficiently.

PROFILE IN – BRIEF

· Qualified, enthusiastic and confident professional with over 6 months of  INDIA experience in Administration Department & Front Ofiice.

· Qualified as Graduate in Electrical Engineering.
· Acquired 6 months training in .Net Platform using ASP & VB from NIIT Jodhpur.

· Excellent communications skills and good command over English & Hindi.
· A dedicated team player, who can bring to your business with organized work approach, total work commitment, professionalism and practical work experience.
· Hard working and honest.

· Available to take new opportunity immediately.
· Effectively work in a team & motivates others keep a pleasant and friendly environment with

                   Co-workers. 
QUALIFICATION

· B.Tech (Electrical and Electronics Engineering) from JIET School of Engineering and Technology for Girls affiliated to Rajasthan Technical University Kota, India.

· Knowledge of Power Electronics, Machines and Transmission related subjects.
· Diploma in Computer Application. (Ms-Word/PowerPoint/FoxPro/Ms-Excel)
· Good internet applications understanding and effective business correspondence.
· Proficiency in various Operating Systems and all versions of Microsoft Office.
PROJECTS UNDERTAKEN
· GSM Based Car Security System (By using Led’s, Microcontroller ATMEGA16 and many other features)

· Motor Cycle Alarm, A transistor based alarm operated using many electrical switches.
· Non working model “2050 incredible technology” : Demonstrated by using 5 models like transparent TV, Radio station at moon, dual way mono train on one track and smart homes.

INDUSTRIAL TRAINING 
Title

:
Basics of a locomotive working

Organization
:
Diesel Locomotive Shed, Abu Road, North western Railway
Duration
:
35 Days

Synopsis
:
Basics of a locomotive, parts, types, engine speed circuit, braking system, 



various type of generators, electrical switches, governors and relays.
EXTRA CURRICULAR ACTIVITIES

·  NCC (B and C Certificate Holder)- acquired NCC B and C certificates form Army wing under unit 3 RAJ (G) BN NCC, JODHPUR.
· National social services (NSS) - worked as a volunteer in NSS for 6 months, and undertook the responsibility of teaching under privileged children.
EMPLOYMENT & NATURE OF JOB
· An employed  with IT Company as Administrative Assistant cum Accountant.
 (June2014- Dec2014)
             Duties and Responsibilities
· Administrating the office, correspondence and other related matters.
· Open, sort and distribute incoming correspondence, including faxes and mail.
· Maintaining Receivables and Payables.

· Effective Control over the Outstanding of customers.

· Manage the routine supervisory functions, deal with customers and maintain corporate relations. Provide support and guidance to subordinates.
· Making a good pipeline of business.
PERSONAL DETAILS

       


Nationality                   

 :  Indian








Sex



 :  Female
Marital Status 


 :  Single

Date of Birth   


 :  27th August 1992
Language Proficiency 

 :  English & Hindi

Visa Status

 
 :  Visit Visa
