BIBIN
Bibin.231189@2freemail.com
	Objective


       To seek excellence in profession, growth in career and to be associated with a reputed and flourishing organization to obtain a challenging position to utilize my skills and attributes to the fullest potential.
	Skills


· Microsoft office tools like Excel,Word and Powerponit

· People management and client interaction
· In-depth knowledge in Windows and Linux Server/Client Operating systems
	Experience Summery


      8+ years of Experience in the Field of Business operations . 

Organization
: NCR Global Holdings Limited,Jabel ali,Dubai 


Designation 
: Machinist

Duration
: June 2014 till date

Responsibilities: 

· Printing and dispatching Data in Variable image printing and Magnetic ink character recognition

· Quality checking 

· Mis reports

· Evaluate and ensure communication among  various teams in the plant


Organization
: M/s. CMS Info Systems Private Limited. Cochin, Kerala. 


Designation 
: Operations Coordinator

Duration
: May 2007 till May 2014 (7 Yrs)
Responsibilities: 

· Management of daily operations 
· People management and client interaction

· Prepare business proposals and presentations

· Identify issues and form hypothesis
· Evaluate and ensure communication among operation, engineering and sales team

· Preparation of fortnight summaries, MIS reports, stock details
· Arrangement of shifts and manpower management
· Ensure accurate functional requirements 

Organization
: M/s. CMS Info Systems Private Limited. Cochin, Kerala. 


Designation 
: Operations assistant

Duration
: Sept 2005 till April 2007 (1.7 Yrs)
Responsibilities: 

· Electronic data processing

· Ensure to keep and track SLA/TAT standards
· Keep stocks and consumables
· Installation and maintenance of OCE high speed printers
· Invoice raising and payment collection

	Awards


· Award of excellence (For the excellent execution in the area of print business in India form CMS Info Systems in 2010)

	Training


· YLTP (Youth Leadership Training Program of Art of Living in 2014)

	Professional Qualification


· Red Hat Certified Engineer (RHEL 5.5) 
· MCSE Course completed
	Academic Qualification


· B.Sc Computer Science with 56% (Annamali University, Tamilnadu)
· 3 Year Diploma in Computer Hardware Maintenance with 57% (Board Of Technical Education, Kerala)

· +2 (Science Group) with 58% (Board of Higher Secondary Educations, Kerala)
· S.S.L.C. with 77% (Kerala State Education Board)
	Declaration


         I hereby declare that all the information furnished above is true to the best of my knowledge and belief.















