[image: image1.jpg]


CV No: 1387176
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

CURRICULUM VITAE
CAREER OBJECTIVE:


To Secure a Challenging position in Finance/ Accounts within a progressive reputed organization.

Intend to Build a Career with leading Corporate with Committed and Dedicated people, which will Help me to Explore myself fully and realize my potential. Willing to work as a key player in Challenging and Creative Environment.

ACADEMIC PROFILE:


MASTER OF BUSINESS ADMINISTRATION (MBA) FINANCE 

Kavitha Memorial Degree & Pg College, 

Kakatiya University, Khammam.

B.COM (COMPUTERS) 

Vivekananda Degree &Pg College,


Kakatiya University, Karimnagar
INTERMEDIATE-(CEC)
Specialized in Commerce, Economics and Accounting.

Institution at Arts & Commerce Junior College, Karimnagar.

SSC- (SCHOOL OF SECONDARY EDUCATION)  
Institution of Sunflower High School, Karimnagar.
TECHNICAL QUALIFICATIONS:

· Ms – Office 
· Accounting Package( Tally, wings, focus and QuickBooks)
STRENGTHS AND SKILLS:
· Self Confidence and Hardworking.
· Positives Attitude.
· Excellent Communication Skills.
· Displine, Honest, and Punctuality. 
PROJECT DETAILS:

· CAPITAL  INVERSTMENT  TECHNIQUES  AT NATIONAL THERMAL POWER 

CORPORATION LIMITED (NTPC) RAMAGUNDAM, KARIMNAGAR, ANDHRA PRADESH.
PROFESSIONAL EXPERIENCE:

 1)      Duration        
:  Jan 2010 to Dec 2013
           Organization        :  National Aircon (Tata Voltas)
           Designation
:  Junior Accountant
           Address               :  Hyderabad. Andhra Pradesh.
  2)      Duration      
:  Jan 2013 to Jan 2014
           Organization 
:  Ali al siyabi trading & cont .est.
           Designation         :  Accountant
           Address               :  Sultanate of Oman, Muscat
  3)     Duration               :  Mar 2014 to feb 2015
          Organization        :    kakatiya trade wings

          Designation          :  Accountant  

PREVIOUS JOB PROFILE
· Journalilsing, Ledger Posting, Balancing & Preparation of Final Account.
· Handled Taxes like VAT, Service Tax, Professional Tax and Self Assessment Tax.

· Scrutinizing financial Statement and Preparing the Audit Report.

· Finally Creation Vouchers, Invoices, Purchase Orders, Sales Order & Inventory Control. 
· Updating all Accounts in Computer on daily basis (Tally software).

· Handle day–to–day administrative tasks by ensuring the efficient and smooth running of the office.
· Preparing TT For creditors
· Preparation of bank Reconciliation statement and responsible for record of all bank transactions  for the above mentioned company
· Respond to all accounting related data, filling & keeping up to date record of hard copies for auditing purpose

· Maintaining weekly statements for debtors 
· Handling stock reports updating to mangers
· Handling sales responsibility

· Handling transportation for Dubai vehicles

· Follow up the bills Receivable

· Checking and sending e-mials,to seniors for accounting reports
· Maintaining manual  accounting day to day 
PERSONAL PROFILE

Nationality          
 :
     Indian


Marital status        
 :
     Married 

Gender              
 :
     Male


Languages known     :
     English, Arabic, Hindi, Telugu, 
     


Present Address        :
     Dubai
Visa status                  : 
    Visit visa  
To,

The Manager (HR).

Dear Sir,
 

 

A propos the mentioned subject I take unilateral privilege of submitting this application with a view to explore the possibility of an employment in your esteemed organization. I am pleased to submit here to my brief CV.

 If offered a chance to work in your organization, I assure that I would do my job to the fullest satisfaction of the company and my superiors.

Look forward to hearing from you at the earliest. Your consideration is highly appreciated.

Yours faithfully
 

Place    :
