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                                                        Career Statement

To build a career with leading corporate and to pursue a challenging career where I can use my skills for the growth of organization and for my personal development.

                                                        Career Abstract

· MBA (Finance/HR) professional with good understanding of various account related works, Public Relations, human resource management and business analysis concepts.

· Possessing sound understanding of:

- Marketing mix                   - Product life cycle                   - Industrial & Public relations

- Market research                - market segmentation            - Event Management

· Acquired practical knowledge of management skills through academic projects and various management events.

· Endowed with passion for winning as evidenced through demonstrated excellence in the academic & extra-curricular activities.

· Good spoken and written English, excellent in giving presentations with pleasing personality.
                                                  Education Qualification

Lovely Professional University     

Master in Business Administration - Finance and HR

University of Allahabad              

Bachelor of Commerce
                                           Professional Certificate

Institute of Chartered Accountants of India
Information Technology Training Programme    (December 2012- January 2013)

Orientation Programme                                         (December 2012)
                                                  Technical Skills

1. Good hand on MS Office 03, 07.

2. Sound knowledge of internet access.

3. Tally 9

                                                  Achievements

1. Chief editor of the student editorial board of school annual magazine

2. School Captain in school for the period of 2006-07, 2007-08 & 2008-09

3. Won first prize in NCES  science competition at zonal level organized by National Children          Science Congress on 24 Aug 07.

4. Won several other prizes in debate & elocution competitions at college and university level.

 



     Work Experience

Worked as an Accountant in Allahabad, India, since April 2012 to April 2015
Duties & Responsibilities

· Prepare and analyze accounting records and financial statements reports 

· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.

· Using Tally wherever needed
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.

· Establishing table of accounts

· Prepare periodic reports to compare budgeted costs to actual costs.

· Using accounting tools wherever necessary

· Handling ledger accounts and keeping the check for any invoices or payments

· Making use of technology to develop, implement, modify, and document record keeping and accounting systems

· Preparing forms and manuals for accounting and book keeping personnel

· Survey operations to ascertain accounting needs. 

· To recommend, develop, and maintain solutions to financial problems of the business

· Advise clients in areas such as compensation, employee health care benefits, the design of accounting and data processing systems, etc.

 Taught  Indian Economy and Money Banking to B.Com 1st year and Accountancy and Taxation to B.Com final year for the period of 2011-2012 at PSS Academy Allahabad.

Good knowledge of   TEACH NEXT AND SMART CLASSES TEACHING
                                    Key Competencies and Skills

· Eagerness to learn, highly motivated.
· Ability to handle pressure, ability to work in a team.

· Good in making Audits, Income tax statements and final account preparations

· Hardworking

· Sound knowledge of Accounting Principles.

                                              Personal Details

Date of Birth


:
18th February 1992

Sex



:
Female

Marital Status

:
Unmarried 


Nationality


:
Indian

Language Known                  :           English, Hindi, Urdu, Arabic
Visa Status                             :           Visit Visa
Hobbies                                   :           Reading novels, Learning new computer applications, Net                                                                                                     

                                                             Surfing.

Undertaking : 
I hereby declare that all the information provided is true to the best of my knowledge as on today

