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CAREER OBJECTIVE

I am currently seeking for a full time employment in the human resource field that will utilize my experiences, knowledge, and skills to fulfill the vision and mission of the company. Offers a positive attitude and exceptional dedication. 
CAREER OVERVIEW

· Enthusiastic, energetic, quick learner, results oriented with experience in planning and directing all areas of Human Resources that includes benefits, payroll, performance management, policy and procedures, recruitment, safety, supervision & coaching, evaluate people, energize, inspire others, and mentoring. 
· Strategic partner executing  best practices to align the objectives of the organization while maximizing employee potential by fostering a positive work environment that promotes employee morale by developing interpersonal relationships within all levels of the organization utilizing attentiveness, trust, and respect.

KEY COMPETENCIES

· Computer literate with extensive software proficiency(MS Office Word, Excel, Power Point);

· Analytical skills – ability to collect and analyze information, organize and planning;
· Interpersonal communication skills– exceptional listener and communicator both verbally and in writing; speaks three languages: English, Korean, and Tagalog;
· Organization - strong time management skills, and personal efficiency;

· Multitasking – flexible team-player; ability to do multiple projects;

· Hospitality Industry skills – good understanding in the industry and culture awareness;
· Customer service skills – ensures to meet customer’s expectations;
· Leadership skills – leads effectively; motivate others and build respect.
PROFESSIONAL EXPERIENCE

2012 – 2015: HR Generalist
Employer: Jandi/Sunnyhill (Meysen Grapeseed Sister Company), South Korea
Observe teammates and offer constructive criticism for best practice. Assist in providing training & development programs; provide support and assistance on a number of HR related projects; coordinates implementation of services, and policies,  through Human Resources staff; increasingly in a consultancy role, assisting line managers to understand and implement policies and procedures; motivate employees on day-to-day basis.
2010 – 2012: HR Generalist
Employer: Jongro and Ubesta School, South Korea

Observe teammates and offer constructive criticism for best practice. Recruiting staff - this includes developing job descriptions and person specifications, preparing job adverts, checking application forms, short listing, interviewing and selecting candidates.

2009 – 2010: Educational Supervisor

Employer: Anui Elementary School, South Korea
Help students learn English as a second language, pronunciation and conversational skills; maintaining discipline in the classroom; classroom management; evaluating a students' class work and assignments; basic administration, such as keeping student registers and attendance records; develop and maintain professional relationship with colleagues, students, parents and community members.
2006 -2007: HR Generalist
Employer: Influent Philippines Inc.

Maintain the personal records of employees on matters such as wages, benefits, leave and training, and prepare associated management reports. Pre-screened qualified candidates for open positions. Maintained the company records by collecting, calculating, and preparing documents.

2003 – 2004: HR Front Office Guest Service Representative
Employer: Green Valley Hotel and Resort, Philippines


2002 -2003: HR Front Office Guest Service Representative

Employer: Woods Place Inn, Philippines


Responsible for maintaining and promoting hospitality at all times and welcoming and serving guests in a courteous, efficient and friendly manner, both face-to-face and on the phone. Assist guests with requests and problems related to their stay at the property.

VOLUNTEER

2011 – Present: Community Support Leader in Ulsan International Church

Assist community in numerous events, engages in leadership development, provide the people the opportunity to connect with others. 
EDUCATION

Bachelor of Science in Hotel and Restaurant Management from University of Baguio, Philippines-

March 2004


Food Technology from Marikina Institute of Science and Technology, Philippines- March 2000
PERSONAL INFORMATION
Date of Birth:


September 23, 1981
Nationality:


Korean
Linguistic Proficiency:

English (Fluent), Korean (Intermediate), Tagalog (Fluent),
Marital Status:


Married

