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Career Objectives:

To obtain an Accounting Assistant position with ManTech where knowledge and experience of managing accounting systems is put to prudent use in order to manage smooth work flow of the company’s accounts base.
Personal Strength:
· Communication Knowledge and Co-Ordination Skill.

· Willingness to learn and share the knowledge for organization improvement.

· Willingness to learn through the experience.

· Sincerity and Hard work.

Educational Qualification:


Course   : Bachelor of Commerce,



Duration: From 2002 to 2005.



Marks Secured: 68%
AVC College (Autonomous), Mannampandal, Mayiladuthurai.

Bharathidasan University, Trichy, Tamil Nadu, India.

Technical Qualification:
· Diploma in Computer Application (D.C.A)

· MS Office

· D.T.P ( Photo shop, Page maker, Corel Draw)

· Tally – 7.2

· DCHT (Diploma in Computer Hardware Technology)

Responsibilities

· Managed accounting entries

· Journal entries, ledger entries

· Purchase and sales invoices

· Bank Reconciliation

· Bank book and cash book entries

· Helped generate financial statements

Work Experience
:

· Having 2+ Years of work experience from July-2005 to

September-2007 in BVR Compacting Co, Tirupur, India.

· Worked as Assistant Accountant in AL SAADI REAL ESTATE in Al Karama – Dubai – U.A.E 

(From December-2007 to April-2008)

· Worked as Assistant Accountant in AL BURHAN CONTRACTING  in Al Qouz – Dubai – U.A.E 

(From September - 2011 to October - 2013

· Worked as General Accountant in BUILD-TECH AGENCIES & MARKETING  in Chennai – India. 

(From January - 2014 to November - 2014)

Personal Details
:



Date of Birth

: 21-Sep-1984.



Gender


: Male.



Religion

: Muslim.



Nationality

: Indian.



Mother Tongue
: Tamil.



Language Known
: English, Hindhi & Malayalam.
Visa Status

: Visit Visa
Declare:

I declare that above said all my statements are true and I am waiting to work with your valuable sincere working team.

Thanking You,

Yours faithfully,

