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Accounts and Audit Professional

Dubai, United Arab Emirates
Career Objective

Seeking an opportunity within the business community, where my experience, education, and abilities would be advantageous to the growth of my employer and myself.
Profile Summary

· Dynamic Accounts, Audit & Finance Professional with 8 years, record of quality work performance within multicultural dynamic business environment.
· Gained intensive experience in handling wide range of Accounts operations, effectively reviewing accounts payable aging reports and payment requests from suppliers and employees. Demonstrated ability to ensure timely approval of invoices and payments, rationally identifying procedure enhancing processes, keenly researching corrective actions for problem invoices. Above all, track record of astonishingly managing the function using metrics and key reports to ensure overall operation is producing the required output.
· Demonstrated competencies in handling audit and investigation assignments with developed skills in assessing accuracy of financial records whilst determining effectiveness of controls and efficiency of operations.
STRENGTHS

	· Strong verbal and written communication skills
	· Expert user in ERP (Oracle Financial and Temenos 24) environment

	· Punctual and accurate working performance
	· Expert in Accounts Payable - Reconciliation - MIS Reporting

	· Hard working and enthusiastic characteristic
	· High Level Analytical Aptitude

	· 8  years’ experience in Accounting, Audit & Finance Management 

	· Effective compliance to SOP and controls




Professional and Academic Qualification

· CA Finalist
Institute of Chartered Accountants of Pakistan.
· Bachelor of Arts (B.A)
Bahauddin Zakariya University, Pakistan.
Career snapshot (9+ Years)
· Manager Accounts Payable
Yarn & Cloth manufacture, Import and Export 
Ahmed Fine Textile Mills Limited
From: Mar, 2014 to date (1+ Years)
Varity of yarns spun from natural and manmade fibers from production facility of 46000 spindles, with an annual turnover of PKR (8) Eight billion per annum. Cloth weaved according to foreign customers requirement from production facility of 240 Air jet looms with an annual turnover of PKR (4) four billion per annum. As Manager, Responsibilities fulfilled: 
· Lead a team in ORACLE Financial environment to manage affairs of Spinning and a Weaving unit.
· Assigned as payable in charge for construction of a weaving mill project. The project completed on time, all payments made swiftly to ensure smooth commissioning of new mill. 

· Accurate recording of purchases of Raw materials, stores, supplies and capital expenditures.
· Booking of commissions payable to agents.
· Ensuring correct and timely payments to suppliers of Raw materials, stores, contractors and services providers.

· Timely filing of income tax returns.

· Reconciliations of purchases as per Sales tax and Income tax returns.

· Supervision of Import and Export documentation to ensure timely arrival and dispatch of materials.
· Arranged short term finances to ensure better liquidity to cope with uncertainties of business.

· Kept highly motivated team of above 10 members to ensure effective working with minimum turnover.

· Reporting to management on monthly, Quarterly and annual basis on creditors status, unprecedented events and feasibility on new projects to be undertaken with current financial situation.

· Audit Officer
Banking and Finance 
Allied Bank Limited
From: Dec, 2010 to Feb, 2014(3+ Years)

Allied Bank is one of the largest banks within the country with over 900 branches, achieving annual profit of PKR (15) billion with its assets reaching PKR (842) billion in 2014. As audit officer,

Responsibilities fulfilled:

· Conduct Audit of 80+ branches per annum as per Audit committee directives / State Bank of Pakistan requirements based on prudential regulations.

· Investigated fraud and forgery incidents at various branches, findings and reports submitted resulted in recovery of income lost and improvement in internal control systems of institution.

· Preparation of Audit reports / investigation reports for management.

· As head of ERP audit checked branch data for conversion to TEMENOS T24 system from UNI BANK system. Lead teams to successful conversion of above 40 branches in less than one year.

· Drafting reports to bank management identifying weaknesses in the bank’s internal control systems and controls and making recommendations for their improvement.

·  Conducted Internal audits, investigations and TEMENOS T24 assignments in branches. Scope of work, inter alia, included ensuring compliance with management policies, State Bank of Pakistan directives and reviewing existing systems to identify control weaknesses & recommendations for improvements.
· Audit Trainee

Audit, Tax and Consultancy
Hameed Chaudhri & Co. - Chartered Accountants 
From: Jun, 2006 to Feb, 2010 (3+ Years)


It’s one of the renowned firms of Chartered Accountants. It is a multi-discipline firm which provides professional services in the field of financial and compliance auditing, assurance, accountancy, ERP implementation, development and implementation of SOP for effective internal controls systems, secretarial and corporate affairs. As Audit trainee,
Responsibilities fulfilled:

· Preparation of planning and strategy documents for audit engagements.

· Managing audit teams during the course of audit to ensure audit activities were carried out in a timely and efficient manner.

· Researching and resolving audit issues.

· Preparation of financial statements for statutory reporting.

· Computation of Corporation Tax liability.

· Drafting reports to company management identifying weaknesses in the company’s systems and controls and making recommendations for their improvement.

· Conducted an internal audit assignment of textile and weaving unit. The work included reconciliation of raw material stock and finished goods.

· Conducted a major internal audit assignment of footwear company (HUSH PUPPIES) concerning its material procurement, processing and sales system involving activity worth Rs.1 billion. The work included verification of purchases & associated payments, compliance test of related internal control systems, sales & associated receipts and system, identification of procedural & control weaknesses and agreeing corrective action plans.

· Book keeping of various investment companies. The work included recording of income and expenses, preparation of accounts and working papers for Auditor’s review.

· Following are the sectors in which above mentioned experience was attained:

· Hotel Industry;

· Food and allied;

· Auto mobile;

· Construction;

· Ceramics;

· Sugar and distillery;

· Textile, spinning, weaving & composite;

· Fertilizer;

· Polypropylene bags and sacks;

· Software.

achievements

· Successfully achieved organizational goals and objectives through effective participation as head of Accounts Payable department by representing financial aspects in decision making of Ahmed Fine Textile Mills Limited.
· Demonstrated strong competencies in spearheading 09 Accounts Department personnel responsible for recording of purchases of Raw materials, stores, supplies, capital expenditures, Booking of commissions, timely filing of income tax returns and reconciliations of purchases as per Sales tax & Income tax returns in Oracle Financial environment.
· Successfully achieved ERP implementation (TEMENOS 24) by participation as Team Lead in Allied Bank Limited entire system change over project 2011 to 2012.
· Drafted reports to bank management identifying weaknesses in the bank’s internal control systems and controls and making recommendations for their improvement by conducting Audit of branches as per Audit committee directives / State Bank of Pakistan requirements, investigations of fraud and forgery incidents, preparation of Audit reports / investigation reports for management.

· Gained comprehensive knowledge, intensive training and valuable experience by participation in External Audits, Internal Audits, Corporate & Financial Consultancy in Hotel Industry, Food and allied, Auto mobile, Construction, Ceramics, Sugar and distillery, Textile, spinning, weaving & composite, Fertilizer, Polypropylene bags and sacks and Software House.
Areas of Expertise
Accounts Payable function and Management Reporting

· Planning and Managing the Finances for timely payments to suppliers.
· Accurate recording of purchases of Raw materials, stores, supplies and capital expenditures.

· Booking of commissions payable to agents.

· Ensuring correct and timely payments to suppliers of Raw materials, stores, contractors and services providers.

· Timely filing of income tax returns.

· Reconciliations of purchases as per Sales tax and Income tax returns.

· Supervision of Import and Export documentation to ensure timely arrival and dispatch of materials.
Budgeting and Forecasting

· Preparation of monthly expense budget and cash flow statements and reports for the Management.

· Preparations of cash forecasts and expense budgets to determine the funds requirements of the organization.
Financial Reporting

· Preparation of monthly, quarterly and annual statements and ensure compliance for time frames, thoroughness, consistency.

· Preparation and finalization of monthly management reports and accounts.

· Preparation and finalization of annual list of creditors.

Financial Accounting

· Oversee all Company accounting practices, including managing the accounts Payable department, preparing budgets, financial reports and audit functions.

· Timely data entries, Reconciliation and availability of proper supports with checks and balances

· Reconciliation of control accounts with sub ledgers, bank reconciliations and aging analysis.
Systems and procedures

· Design and develop and implement Accounting, Financial and Costing, relating policies and procedures. 

· Design and develop, implement and administer and control financial operating systems and procedures. 

· Ensure the proper implementation of company policies & Internal Control Procedures. 

· Strives for removing bottlenecks in the operation for smooth functioning of the finance department. 

Effective Control

· Be vigilant in putting Systems and procedures in place for strict Internal Control and checks. 

· Focus on improvement of internal productivity and optimization of process. 
Managing People

· Achievement of financial objectives through the strong leadership by – setting individual targets, managing performance, developing and motivating staff, provision of formal and informal feedback and appraisal in order to optimize the manpower resource. 

· To assist HR in hiring, training, transfer, promotion and terminations of accounts department for optimum use of staff. 

Risk Management 

· Review insurance coverage and ensure adequate coverage for company in respect of Raw material inventory and Goods in transit.
Corporate and Secretarial Matters

· Monitor overall corporate affairs of company.

· Represents Company towards authorities.

Audit Management
· Conduct Audit of branches as per Audit committee directives / State Bank of Pakistan requirements. 

· Prepare audit strategy plans, set budgets, organize schedules, select staff, assign workloads and generate financial reports. Coordinate with audit team as well as management to exchange information, channel tasks and discuss and resolve audit-related concerns.

· Thoroughly check financial and operational activities for efficiency, effectiveness, and use of accepted accounting procedures in recording transactions; identify key risk areas and report on abnormalities.

· Collect and analyze data and key indicators to detect deficient controls, duplicated effort, extravagance, fraud, or noncompliance with laws and management policies. 

· Investigations of fraud and forgery incidents.

· Checking of branch data for conversion to TEMENOS T24 system from UNI BANK system.
· Drafting reports to bank management identifying weaknesses in the bank’s internal control systems and controls and making recommendations for their improvement.

 Construction Audit
· Conducted construction co. audit as Team Lead of Gammon Pakistan Limited for construction projects of bridges and residential towers. Provided consultancy for construction accounts and visited sites for verification of work according to management policies.
continuing professional developments

	· Computer Course for Practical Training (CCPT)

· Presentation Skills & Training Course (PSTC) 100 hours
	· Minimizing State Bank of Pakistan Penalties and Audit objectives by Institute of Bankers of Pakistan. 10 hours




IT & COMPUTER PROFICIENCY

	· Microsoft Office package

 

Word, Excel, Power Point & Outlook.
· Accounting Packages – ERP

 

Oracle Financial.
	· Banking System –ERP


Temenos 24 & Unibank.



PERSONAL DETAILS

	Date of Birth        :      December 03, 1983
	Languages             :    English, Urdu, Hindi, Punjabi

	Nationality           :      Pakistani
	Visa status             :    Visit

	Marital status      :      Married
	Driving License     :    Pakistan

	Sex                         :     Male
	Availability            :    Immediately
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