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Gulfjobseeker.com CV No: 1388928
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Visa Status:

 Tourist / Visit Visa


Objective

Seeking a challenging career opportunity in position in the organization which would help me to utilized my academic background and assists me to gain experience where my knowledge will be updated and my skills will be enhanced through passionate, challenging, career oriented and motivational tasks in a dynamic environment that enable me to make positive contribution.
Personal Data

Date of Birth:

December 10, 1991

Place of Birth:

Los Baños Laguna

Nationality:

Filipino
Age:
23
Gender:
Female

Civil Status:
Single

Education
Tertiary 


Colegio de San Juan de Letran Calamba






BSBA major in Marketing Management





Brgy. Bucal, Calamba City, Laguna

2008 - 2012




Secondary


Christian School International








U.P Los Baños, Laguna









2004- 2008

Primary


Maquiling School Incorporated








U.P Los Baños, Laguna








1998- 2004                



Skills



· Flexible, Hardworking 
· Enthusiastic, quick to learn 
· Good interpersonal and organizational skills.
· Computer Literate 
· Knowledgeable in Microsoft Office such as Word, Excel, Power Point.
· Knowledgeable in different database and accounting system such as ATREX, Database Accounting and Peachtree Accounting System.
Activities and



Honors

Junior Marketing Association of Letran Calamba – 2008 Top 3 students
School of Business Management and Accountancy Quiz Bee (2009) – 4th Placer
School of Business Management and Accountancy Quiz Bee (2011)- 3rd placer

Junior Marketing Association of Letran Calamba Quiz Bee (2012) – 2nd Placer
Participants in different Academic Quiz Bee ( 2008 – 2012)

Candidate for Outstanding On-the-Job Trainee

Candidate for Best Marketing Research (Thesis)
Work Experience


OMED Corporation Practicum

On-the-Job Trainee 

May 2011 – April 2011
Desmark Corporation 
(Honda Philippines Incorporated Dealer) 
Operation Clerk 

July 24, 2012 – 

February 16, 2015
Seminars Attended

· Strategic Marketing Conference




Date: July 30, 2010
By: Philippine Marketing Association

Theme: Pinoy as Global Brand

Theme: Developing Yourself to Sales Success

· 6th Conference of Aspiring Marketing Professionals 


Date: February 18, 2011
By: Association of Marketing Educators of the Philippines, Inc and Conference of Aspiring Marketing Professionals

· Strategic Marketing Conference for Students


Date: July 28, 2011
By: Philippine Marketing Association 

Theme: Marketing Rockstars: How Young Leaders Play and Win

· Marketers at War


Date: September 21, 2011
By: Junior Marketing Association of Letran Calamba 

Theme: Winning the Marketing Warfare

· Marketing Seminar


Date: January 25, 2012

By: Junior Marketing Association of Letran Calamba

Theme: Competitive Advantage: Raise the Bar and Potential of One True Marketer

· 3rd Annual Conference of Advertising, Business Administration 

Date: February 5, 2012
and Marketing students of the Philippines.


By; ComGuild


Theme: Young Entrepreneurs: Bright Ideas for the Globally Challenging Market

Duties and Responsibilities: 


Obtain ability to interrelate with different situations or complaints from customers 


Gained skills on creating promotional tools such as brochures and flyers.


Gained skills on how to deal with different clients.


Developed the interpersonal skills.


Experienced different circumstances on the broad selling field.








Duties and Responsibilities: 


(Marketing Assistant/Receptionist /Accounting Clerk/Inventory in Charge/Liaison) 	





Marketing Assistant/ Receptionist


Communicate verbally and in writing to answer inquiries and provide information to our internal /external agencies and customers.


Acting as a contact between the company and its existing and potential markets. 


Support the company in planning, coordinating and executing public relations activities.


Monitoring the competition by gathering current marketplace information on pricing, products, new products, merchandising techniques and gather market and customer information and provide feedback on buying trends,


Keeps management informed by preparing, managing and submitting correspondence, activity and results reports, such as daily call reports, weekly work plans, and monthly and annual territory analyses.


Accounting Clerk


 Prepare, examine, and analyze accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.


Inventory in charge / Liaison/Admin Staff


 Forwards information by receiving and distributing communications; collecting and mailing correspondence; copying information.


Maintains supplies by checking stock to determine inventory levels; anticipating requirements; placing and expediting orders; verifying receipt; stocking items; delivering supplies to work stations.


Maintains equipment by completing preventive maintenance; troubleshooting failures; calling for repairs; monitoring equipment operation; monitoring and purchasing meter fund


 Maintains office schedule by picking-up and delivering items.


Serves customers by backing-up receptionist; answering questions; forwarding messages; confirming customer orders; keeping customers informed of order status.


Prepare and manage correspondence, reports and documents with regards to stock.








