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	Objective


I am looking for a position with a well established company where I will use my skills and experience of my PRO services. Also I am a dedicated person who wants to help regarding visa process.
	 Academic Qualification


Master of Degree (Arabic)


            Jamal Mohmaed  College,Thricirappalli,







Tamil Nadu.

             Bharathidasan University.
	Academic Qualification


B.Sc ( Mathematics)



            HKRH College ,Uthamapalayam







Theni , Tamil Nadu

             Bharathidasan University.

	Work Experience                                                                               From June 2011 


 Name of the Company
: Arabia Taxi L.L.C
Designation


: Public Relation Clerk                                   


AREAS OF KNOWLEDGE
:  DUBAI , ABU DHABI, AJMAN,  SHARJAH – VISA PROCESS OF  LABOUR AND IMMIGRATION.
TASHEEL
:  New Work permit – New labour card – Submission –        Renew Labour card – zajel followup  and Monitor all expiry  date through E-Netwasel


VISA PROCESS
:  Entry Permit – New Visa Stamping – Renew Residence through EDNRD ,FAWRI, E-FORM and MOI eservice 
ARABIC LETTERS
:  For MOL -   MOI  -  RTA  


	Work Experience                                                                              2007 – 2010


Name of the Company



- Al Karama Oasis Typing Center, Dubai
Designation



- Typist

Job Responsibilities



-  Visa process, Tasheel in Labour and Immigration
	Computer Exposure


· MS Office.

· XP, Windows 2000.

· Arabic & English (Typing , Read & Write)
	Vista Status     :  Employment (Transferable)

	


	Personal Details



Date of Birth 

: 05.06.1976
Personal Details

:  Indian / Male / Married /  Muslim

 

Language Known 
: English, Arabic Hindi –Good  and Malayalam , Tamil
	Current Salary  - Dhs.5000/-


	Expected Salary –Dhs.6000/-


	Current Salary  - Dhs.4500/-


	Declaration 


I here by declare that above said information are true to the best of my knowledge.
                                                                                                                   Yours Sincerely
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