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Objective
Work in an organization that provides dynamic environment and ample opportunities for the 
enhancement of skills as well as career growth in the field of accounts and finance. 
Career Summary
· Working as an Accountant in Shahbaz Garments Private Limited (Midas Safety Group) 
· “SAP-FI” user
· ICMA – Stage IV (In progress)

· M.com from Karachi University (CGPA 3.7 2nd Position Holder) 
Experience 
	Organization
:
	Shahbaz Garments (Pvt) Ltd (Midas Safety Group)

	Organization Type
:
	Manufacturer and Exporter

	Designation
:
	Accountant (SAP Key User)

	Tenure
:

	From January 03, 2011 to Now 

	Job Responsibilities:
	From Jan 2014 to Now,
· Management of Import billing (SAP MM module)
· Handle and Manage Audit Issues
· Handle and Manage all Finance issues
· Prepare Monthly Inventory Report with Reconciliation
· Feeding of Trial Balance with Reconciliation
· Finalization of Monthly Accounts from  Trial balance to Balance Sheet
· Profitability analysis Report
· Monthly ratio analysis
· Fixed Assets Management (Includes opening of AUC to Disposal)
· Provide inputs to management in Budgeting
· Comparison of Budget with actual
· Expenses Budgeting
· Any analysis report required by top management
From Jan 2011 to December 2013

· Preparing Daily Bank Position
· Daily & weekly Cash Flow
· Bank Reconciliation Statement
· Bank Correspondence
· Petty Cash Management with weekly and monthly Reconciliation
· Monitoring Payable Section
· Update Invoice Register
· Posting of Purchase Invoice
· Make Payments of Suppliers / Vendors 
· Customers and Suppliers  Reconciliation
· Prepare Monthly Sales Report’
· E-Filing of Monthly & Annual Salary Income Tax Returns 
· E-Filing of  Weekly, monthly and annual Supplier WHT Returns


Professional Education 
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 

	1
	ICMA-Stage 4 (In Progress)
	ICMAP Karachi
	Management Accountants


Academic Education 
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 

	1
	M.COM (CGPA 3.7)
	University of Karachi
	Commerce

	2
	Graduation 
	University of Karachi
	Commerce 

	3
	Intermediate 
	Govt. Islamia Arts & Commerce College, Karachi
	Commerce

	4
	Matriculation  
	White Hall School, Karachi.
	Science 


Computer Diploma / Certificate
1- Diploma in Microsoft Office from “PAKISTAN INSTITUTE OF MANAGEMENT”
Computer Skills and Other Abilities
	Sr.
	Skills & Abilities
	Proficiency Level

	1
	MS. Words
	Good

	2
	MS. Excel
	Good

	3
	MS. Power Point
	Good

	4
	Fox Pro
	Good

	5
	Tally
	Good

	6    
	Peach Tree
	Good

	7
	Presentation
	Excellent

	8
	Communication
	Excellent

	9
	Analytical 
	Good


Co-curricular / Leisure Activities
	· 
	Research on Islamic Finance

	· 
	Internet Browsing 


Personal Information
	Father’s Name
:
	Ahmed Irfan

	Marital Status 
:
	Single

	Passport number
:

	AQ9101211

	Visa Expiry Date
:

	15/05/2015

	Religion
:

	Islam

	Date of Birth                      :
	I7th June,1982

	Mother Tongue
:
	Urdu  


References

Will be furnished upon request
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