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       CURRICULUM VITAE…        

CONTACT DETAILS

 Mohamed    Mohamed.231582@2freemail.com 


                                                                                   
(With 2 Years’ Experience as Accountant)      
CAREER OBJECTIVE

To pursue a career in a diversified group and thereby laying a strong foundation for a long journey in the area of my field that will help me enhance my skills and be a part of an organization’s success. Mid Career level executive with extensive Accounts, Finance & Audit experience in diverse industries including Retail & Audit sectors.

	
	


EDUCATIONAL QUALIFICATION
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M.Com (2011 to 2013) – Bharathidasan University – India
· B.Com (2008 to 2011) – Bharathidasan University – India
· Excellent IT Skills on MS-Office (Word, Excel & Outlook Express), Good Understanding of ERP, Tally, Investrack Oracle & Various Financial application.

· Over 2 years extensive experience in Accounts & Finance Management, Cash Flow, MIS, Reconciliation & Ageing in diverse industries including Retail, Manufacturing & Audit.
JOB EXPERIENCES IN INDIA
Company Name    : Computer Age Management Services Pvt Ltd. 
Designation          : Accountant
Duration
          : From July 2013 to Mar 2015

JOBS HANDLED AT COMPUTER AGE MANAGEMENT SERVICES PVT LTD. -REPORTING TO BANKING MANAGER – FINANCE & ACCOUNTS

· Assist in preparing MIS Reports, Cash flow Management.

· Preparing financials…P&L, Balance sheet.

· Preparing monthly closing of book of accounts, Posting JV’s, Accrual etc. 

· Suppliers Reconciliations, Vendor Reconciliations and related party reconciliation.

· Various Bank Accounts Reconciliation, Inter-company Reconciliation. 

· Vendor Ageing, Releasing payments as per the terms of credit/schedule, 

· Assisting External and Internal auditor during year end for Financial Year closing.

· Handling Daily routine works provided by the line Manager.

· Preparing & Processing Online Fund transfer.

· Updating the receivables from credit card sales.

· Preparing & verifying vouchers and their supporting.
· Verifying Invoices before rising to customers and posting of entries accordingly.

· Preparing Cheques & Releasing Payments, Monitoring credit/schedule & their payments, various accounts reconciliations etc.

· Involved in book keeping, ledger analysis and verification of books of Accounts.
PERSONAL STRENGTH
Strong initiative & Self-driven, Ability to handle multiple tasks as and when required result oriented & Team Player, Motivational skill and logical approach analytical skills, Excellent presentation & Interpersonal skill, High Loyal & Trustworthy
LANGUAGES KNOWN

· English (written and spoken).

· Malayalam (Spoken).

· Tamil (written and spoken)
PERSONAL INFORMATION

Date of Birth
: 19-06-1989
Place of Birth
: Adirampattinam
Sex
: Male 

Religion
: Islam

Marital Status
: Single
Nationality
: Indian 

Visa Status                             : Visit (To be expired on 29 Jun 2015)
	


DECLARATION

I consider myself familiar with all the above mentioned aspects. I am also confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.
