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OBJECTIVE


To acquire an entry position in your organization to which I can further enhance my skills for career growth and development, thus serving your company with the best of my knowledge and ability.

PERSONAL INFORMATION


Date of Birth

:
May 16, 1990


Place of Birth

:
Angeles City


Civil Status

:
Single


Citizenship

:
Filipino


Religious Affiliation
:
Roman Catholic


Height


:
5’2


Weight


:
110 lbs.

EDUCATIONAL ATTAINMENT


College

:
Midwifery






Mother of Perpetual Help Institute






Sto. Entierro St. Angeles City






S.Y 2006-2008





PRC lic. No.: 0146355

Secondary

:
Magalang National High School






San Pablo, Magalang, Pampanga






S.Y 2002-2006


Primary

:
Sta. Cruz Elementary School






Sta. Cruz, Magalang, Pampanga






S.Y 1996-2002
WORKED EXPERIENCES
SERVICE CREW

MCDONALD’S FASTFOOD L.L.C

Dubai, U.A.E

May 27, 2013 – Present

Duties and Responsibilities:


● Greetings the customers


● To present menu, take order, suggest and confirming order appropriately


● To present bills, collect payment and give change to the customer
● Responsible for providing courteous and efficient food and beverage to the customers
● Performing cleaning duties including sweeping, mopping and cleaning the utensils

DENTAL ASSISTANT

MY DENTIST DENTAL CARE & TREATMENT

Fields Avenue, Balibago, Angeles City

March 01, 2011 – July 31, 2011

Duties and Responsibilities:


● Greeting patients and answering telephone calls

● Scheduling and confirming appointments
● Updating and filling patient’s dental records


● Sterilize and disinfect instruments and equipments

● Assisting the dentist during procedures

● Handling items to dentist and suctioning patient’s mouth
● Preparing materials for dental impression and restorations
● Instructing patient’s on dental hygiene and proper care of dental fixtures
● Assisting with billing and invoicing needs
SEASONAL SALES CLERK

SM SURPLUS CORPORATION

SM City Clark, Angeles City

Nov. 26, 2010 – Jan. 05, 2011

Duties and Responsibilities:


● Ensure that each customer receives outstanding service


● Maintain awareness to all promotions and advertisements


● Answers customer's questions concerning location, price, and use of merchandise
● Stamps, marks, or tags price on merchandise


● Communicate customer requests to management
CHECK-OUT CLERK

METRO SUPERSTORES GROUP INC.

Maligaya, Pulung Maragul Angeles City
April 01, 2010 – Sept. 10, 2010

Duties and Responsibilities:


● Assisting in the billing and the packaging of purchased goods

● Checking the labels, quality and expiry details of the products before billing and packaging


● Verifying the purchased goods with the buyer bill


● Ensuring the proper handling of merchandise to ensure that there are no damages

● Maintaining cleanliness and order in the work area
HEALTH CENTER STAFF
BALITUCAN HEALTH CENTER
San Ildefonso, Magalang, Pampanga

March 01, 2009 – March 30, 2010
Duties and Responsibilities:


● Updating and filling patient’s medical records

● Taking medical histories

● Prepairing patient’s for examination

● Performing basic laboratory test

● Instructing patient’s about medication and special diets

● Administering vaccines for the children

● Provides information about family planning


● Removing sutures and changing dressings
I hereby certify that the above statement and information are true and correct to the best of my knowledge and belief.
