	[image: image1.png]





Gulfjobseeker.com CV No: 1390176
Mobile +971505905010 / +971504753686 

To get contact details of this candidates

Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
Daulatpur-Simri, Via-Bihta, District.-Patna, State (Bihar)
Date of Birth
:
10th January, 1989 

Marital Status
:
Single 

Professional Profile 

· Possess 6 years and 6 month of work experience related to Land operations associated with Inventory Control, Food & Beverage and Technical Store. 
· Well versed and Possess thorough knowledge of Preparing Local Purchase Orders in accordance with Authority of Requirement from respective department. In addition, very proficient in handling all Purchase Request with respect to Suppliers, Vendor Price Quotes. I have excellent rapport with the local suppliers & vendors. I work closely under the guidance of the Purchase Manager.  
· Hands-on experience in the efficient running of the Stores Operation in respect of Food, Beverage and Technical Operations. 

· Proficient in compiling Local Purchase orders accordance with the relevant Company Protocol and adhering to the lead time as stipulated by Supply Chain Management Department. 

· Planning, Organizing & supervising a team.
My Objective
To install a quality wise service with High Standard Procedure Growth and Development of the company along with myself and to increase revenue by uplifting everyday sales oversee all phases of outlet operation, strong track record maintaining consistent standard and maintain impeccable cleanliness standard experience in developing shift strategies to closely coordinate opening and closing procedures to focus on maximum output with minimum input.

COMPUTER KNOWLEDGE

· MS-Office, Visual Forpro2.6 C & Operation System  

· Windows 95,Windows 98,Windows 2000,Windows Xp ,Windows Vista, and, Windows 7

Windows 8

PROFESSIONAL QUALIFICATION

· POST GRADUATE DIPLOMA IN COMPUTER APPLICATION 2004 to 2005.

SAFETY: Strictly follows safety rules and regulation of the company

EDUCATIONAL QUALIFICATION

· Passed BBA (Bachelor of Business Administration) exam in the year of 2010 from Kannur University.
· Passed Intermediate exam in the year of 2006 from Kannur University.
· Passed Matriculation exam in the year 2004 from Bihar Board.
Work Experiences  

Designation

:     Purchasing Assistant & Storekeeper.

Organization
  :
 Cleveland Clinic Abu Dhabi, C/O: Fassco Catering Services LLC.
Duration
  :
 17th April, 2014 (Current Job Assignment)
Job Profile 
  :
 Assisting the Purchase Manager to prepare AOR’s AOP’s and acquiring Quotes & Prices for Dry Goods, Inventory Consumables and Non – Consumables, Dairy & Milk Products, Frozen & Chilled Meats, Poultry & Processed Food Products. Compiling all vendors Price Quotes for presentation purposes to Executive Chef and all concerned staff. Displaying all samples for Evaluation & seeking approval from Executive Chef. Assisting the Finance Officer in providing Invoice Copies for billing purposes. Contacting the Vendors/Suppliers to send necessary samples on urgent basis when required by Production Manager & Executive Chef.
Designation
:
Purchasing Assistant & Stores Personnel 

Organization
:
Industrial Technology Qatar W.L.L (Under Naseer Bin Khaleed & Sons)
Duration
:
31 October 2012 17th Dec 2013. 

Job Profile 

Preparing of Local Purchase Orders based on departmental requirements.
Key Result Areas 

· Preparing LPO’s and AOR orders as per Stores Delivery schedules. 
· Receiving and Checking the Orders as per Suppliers Invoice Quantity. 

· Special care to maintain fast moving items that is oils, chemicals and bearings.

· Maintaining sufficient stock balance. Disposal of scrap materials time to times..

· Stock maintaining. Material storing in proper location( or in proper Bin)

Ordering the Stationery as per usage for the Entire Department.
Designation
:
Purchasing Assistant & Stores Personnel 

Organization
:
Integral Food Services L.L.C (IFS). 

Duration
:
8th January 2011 to 22 July 2012. 

Job Profile 
Purchasing and Ordering of stock levels as per Maximum and Minimum requirements. 

Key Result Areas 

· Assisting in the preparation of Local Purchase Orders as per Departmental Delivery schedules. 
· Receiving and Checking the Orders as per Suppliers Delivery Notes
Checking of Temperatures for all Food items like High Risk & Perishable Products.
· Reporting all shortages, discrepancies, and missing items to the relevant HOD’s.

· Storage of goods and materials based on FIFO to ensure that materials are correctly and safely stored and available for issue to concerned department.
· Looking after the general administration of the entire Stores Department. 

Designation
:
Stores Personnel 

Organization
:
Amwaj Catering Services WLL (Under Qatar Petroleum) 
Duration
:
08, Oct 2008, to 28Oct, 2010. 

Job Profile                       
 Ordering and maintaining the Par stock levels as per Hotel specified standards. 

Preparing of Local Purchase Order and getting the concerned authority approval.

Key Result Areas 

· Preparing LPO’s and AOR orders as per Purchase managers instructions.. 
· Reporting all shortages, discrepancies, and missing items to the relevant HOD’s.

· Receiving of materials. Raise discrepancy and short receipt reports on delivered items to that claim can be made and cost recovered.

· Materials segregation as per their categories. Submission of daily stock position and progress report to the higher authority.

Designation
:
Stores Personnel 

Organization
:
Succulent’s Curries & Parathas Restaurant Mumbai. 

Duration
:
15th May, 2007 to 10th April, 2008. 

Job Profile 
Purchasing, Ordering and maintaining the Par stock levels as per Company specified standards. 

Preparing of Local Purchase Order & Authority of Requirement getting the concerned authority approval.

Key Result Areas 

· Preparing LPO’s and AOR orders as per Stores Delivery schedules. 
· Receiving and Checking the Orders as per Suppliers Invoice Quantity. 

· Raising receipt note (GRN) on actual receipt of the material.

· Updating the Goods received in the system for Stock verification in every quarter.

· Maintaining minimum stock level on the Bin Card.

· Co-ordinate with other department like Production, Maintenance, Purchases and Suppliers for smooth functioning of warehousing activities. 

Interests
: Reading, Travelling, & Learning new Skills.
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