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                                CURRICULUM VITAE    


CAREER OBJECTIVE:

To work in an innovative and challenging environment equipped with the state-of-art technologies that enhance my skill and knowledge and enables me to provide best services to the company and the industry.

WORK EXPERIENCE:
1.) ZENER FIRE & SECURITY FZE, Dubai, UAE as a “Project-Coordinator” from July, 2014 to till date.

Areas Of Exposure:
· To assist dedicated project team towards handling the entire project starts from Contract review, Technical Handover and involvement towards inter organizational Kick-off meeting.
· Perform a key role in project planning and scheduling, project accounting with cost control, techno-commercial activity.
· Manage project effectively for timely completion and within the budget.
· Preparation of financial forecasting & actual tracking for the assigned project.
· Preparation, Monitoring & Updating the project schedules by using PRIMAVERA & M.S PROJECT.
· Highlight the area of concerns on cost, time, and scope constraints on the assigned project.
· Segregating project specifications and assigning specs to the concerned departments towards further detailed engineering activity. 

· Provide technical backup to site team whenever & wherever required.
· Maintaining vendor database with current market research & comparison.
· Ensure quality, safety and compliance to statutory and all regulatory/lawful requirements specified to the end destination.

· Ensure project related non-conformance with corrective identification and control measures in co-ordination with the QA/QC department.
· Assist the Project Manager in the drafting and issuance of project proposal, RFQ’s, tenders, budgets, cash flow.

· Prepare documents as agreed with Project Manager for some changes or variation cost of the project
Key Responsibility  & skills :
· Review and understand the Scope of work of the assigned Project.
· Responsible for preparation and updating the project schedule.
· Ensure effective inter departmental co-ordinations i.e. with QA/QC, Production, Supply Chain throughout and until completion of project.
· Co-ordinate & interact with engineering department to ensure timely completion of the required engineering activities.
· Circulate the spec requirement/information which is received from client/consultant to the respective department.
· Responsible for requesting quotations from prospective vendor to compare with the estimated budget.
· Negotiating with vendors for material procurement while coordinating with the higher authorities of the company ensuring statutory and company compliances.
· Responsible for Supply and tracking of the materials as per BOQ till completion of entire project.

· Responsible for the execution of projects in accordance with contract requirement.
· Co-ordination with site team for smooth execution of assigned project and provide technical backup as & when required.

· Monitoring and reporting progress of the project to client & management on monthly/fortnightly basis.
· Preparation & Analysis of actual cost vs estimated cost.
· Preparation of invoicing schedule and maintaining till completion of entire project.

· Preparation of the monthly invoices (billing) of the project based on the supply of materials and installation done at site and as agreed with the Project Manager.

· Participating in Techno-Commercial activity as and when needed.

CURRENT PROJECTS :
A.) YANBU POWER AND DESALINATION PLANT (PHASE-III), Yanbu,K.S.A :-

(Client Samsung-Engineering; Consultant-Fitchner, Project Value- USD 40.00 million).
B.) RAS AL KHAIR POWER AND DESALINATION PLANT, Ras Al Khair, K.S.A.

(Client- SEPCO III; Consultant: - POYRY ENERGY AG; Project Value- USD 31.00 million).
2.) DEKARS FIRE & SECURITY SYSTEM Pvt LTD, KOLKATA, INDIA as “Project-Coordinator” from              FEB, 2014 to MAY, 2014.
Key Responsibility  & skills :
· Responsible for defining scope of the project, estimating budget and planning project schedule.

· Prepare project organization and communication chart.
· Preparation, Monitoring & Updating the project schedules by using PRIMAVERA & M.S PROJECT.
· Perform the task of reviewing of technical documents and procedure to identify the required materials. 
· Responsible for requesting quotations from prospective vendor to compare with the estimated budget.
· Responsible for negotiating pricing, handling terms and agreement and discount with vendors. 
· Responsible for Supply and tracking of the materials as per BOQ till completion of entire project.
· Responsible for organizing meetings with vendors and update any issues in the supplied materials.
· Responsible for the execution of projects in accordance with contract requirement.
· Co-ordination with site team for smooth execution of assigned project and give them technical backup when required.

· Effective inter departmental co-ordinations i.e.  Design, QA/QC, Supply Chain for smooth progress of the assigned project till completion.
· Maintain project documentation including Project specs, detailed scope of work, budget, meeting minutes and other documents.
· Communicating with Project Manager to report on project status.
· Escalate problems and delays to higher management / client for timely resolution.
KEY  PROJECT executed :

A.) iisco steel plant,burnpur,west bengal,india -(Client- McNally Bharat Engineering Co:, Consultant- MECON).
3.) AGNICE FIRE PROTECTION Pvt. LTD; KOLKATA, INDIA as “Project-Coordinator” from NOV, 2011 to    FEB, 2014.

Key responsibility & skills :
· Review and understand the Scope of work of the assigned Project.
· Assisting and supporting Project Manager in their daily activities.
· Assist with planning a project under direction of Project Manager.

· Assist Project Manager with reports on project financial and schedule progress.

· Assist Project Manager with change activities and closure activities of project.

· Maintain project documentation including Project specs, detailed scope of work, budget, meeting minutes and other documents. 
· Responsible for requesting quotations from prospective vendor to compare with the estimated budget.
· Responsible for negotiating pricing, handling terms and agreement and discount with vendors.
· Responsible for Supply and tracking of the materials as per BOQ till completion of entire project. 
· Responsible for organizing meetings with vendors and update any issues in the supplied materials.
· Co-ordination with site team for smooth execution of assigned project and give them technical backup when required.

· Effective inter departmental co-ordinations i.e.  Design, QA/QC, Supply Chain for smooth progress of the assigned project till completion.

· Escalate problems and delays to higher management / client for timely resolution.
KEY  PROJECT executed :
A.)  rourkella steel plant expansion ,rourkella,Orissa,india-(Client- McNally Bharat Engineering Co:, Consultant- MECON).
B.) TATA STEEL 3 MTPA EXPANSION ,JAMSHEDPUR ,JHARKHAND,india -(Client-TATA STEEL ,Consultant- M.N. Dastoor)
 ACADEMIC QUALIFICATION:
	Sl.No.
	Examination
	School/College
	Board/University
	% & Div:
	Year 

	1

	DIPLOMA IN MECHANICAL ENGINEERING
	THE CALCUTTA TECHNICAL SCHOOL
	WEST BENGAL STATE COUNCIL OF TECHNICAL EDUCATION

	73.5%- 1st class


	2011


PROFESSIONAL QUALIFICATION:
	Sl.No.
	Course
	INSTTITUTE
	Year 

	1


	FOUNDATION PROGRAMME ON PRIMAVERA.
	CADD CENTRTE
	2014


 PERSONAL INFORMATION:
	Sex
	Male
	Date of Birth
	26th August, 1988   



	Religion
	Hindu   
	Nationality
	Indian  

	Marital Status
	Unmarried
	Languages Known
	English, Hindi, and Bengali

	
	
	
	


DECLARATION:   I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
Date           : 1st May, 2015
Place          : Dubai, UAE








