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Career Objective: 

To succeed in an environment of growth and excellence that provides job satisfaction and self-development 

and help me achieve personal as well as organizational goals.

Professional Summary:

· MBA HR/Marketing with extensive experience in Human resource management, Specifically in Recruitments and Business Development.

· Full life cycle/End to End recruiting experience from writing Job description to exit interviews and all in between.

· Thorough understanding of Construction, Oil and Gas and Information Technology requirements that came from extensive experience in different  industries.

· Worked as a Corporate Recruitment Executive in UAE reporting to HR Manager and MD directly

· Specialized in Talent Acquisition, Org Structure, Job descriptions, Manpower planning, Succession planning, Orientation program, Monitoring of Visa Process, Joining Formalities, Nationalities Report ,Training & Development, Performance Management and etc.

· Experience in UAE(4 years), US(4 years) and Indian Market(2 years) 

· Experience in screening, assessing and shortlisting candidates for various categories starting from Top Management, Middle Level to Skilled & Unskilled. 

· Experience as a corporate recruiter serving entire recruitment needs of the organisation from Engineering, Commercial, QHSE, SCM(Purchasing, Inventory, logistics), IT, admin, operations, workshop, Marketing and finance for industries like constructions and O&G.

· Possess excellent knowledge of recruiting and hiring processes including deep sourcing skills, excellent candidate assessment skills, reference checking, tracking, salary negotiations, and closing. 

Business Development, Account Management, Quality control & Client Relations.

· Implemented sales process from lead generation, presentation through contract negotiations and execution.

· Lead and conducted telecons/In-person meetings with potential clients.

· Account Management - Managed client's projects to ensure that client is happy with company's services.

Professional Experience:  

Versatile Recruitments -India 




From Dec 2012 – March 2015

Recruitment / Business Development

· Business Development, Account Management, Quality control & Client Relations.

· Collecting and compiling Market Intelligence information through websites, networks and contacts.

· Prospecting/Research: Identified potential clients and contacted them through emails, cold calling, meeting in-person and other appropriate methods with the objective of securing recruitment contracts. 

· Negotiated recruitment fees as per the guidelines provided. 

· Gathered and maintained prospective client information for follow through.

· Handled existing BPO accounts with volume hiring. 

· With years of experience in recruiting, assisted recruiters with hard to find searches.

· Accountable for delivery and resolved any issues pertaining to contracts/candidates on-boarding.

Action International Services-UAE




From July  2008 – July 2012

Talent Acquisition and Manpower Planning Executive (reported to HR Manager & MD)

Company Profile:

ACTION International Services, an ISO certified company, is a customer oriented company providing engineered solutions in Groundwater Control, Equipment Rental, Industrial  Services and Piling Works.

ACTION serves the Construction, Oil & Gas, Pipeline, Costal / Marine, Municipal, Waste Water and other associated industries from its facilities in Middle East region

Roles and Responsibilities:

· Developed Recruitment and manpower planning policy.

· Managing the recruitment process company-wide including manpower planning, recruitment cycle activities, Visa Processing and Orientation Process.

· Developed recruitment & selection forms, policies and procedures

· Developed Internal Job Posting and talent acquisition forms, policies and procedures.

· Developed orientation plan which includes presentation, NDA, ICE, welcome kit, NEIF Form, etc

· Responsible for the scheduling, planning and execution of all recruitment campaigns in order to ensure company’s manpower needs with suitably qualified employees to meet project deadlines.

· Worked closely with Managing Director, Operations Director and HR Manager to coordinate planning activities regarding hiring, trends, needs and Manpower planning strategies.
· Maintained professional relationships with recruitment agencies and negotiating favorable terms in order to reduce overall yearly cost-per-hire

· Effectively implemented and monitored all Recruitment plans and programs for the UAE, Qatar and Saudi Branches

· Supervised recruitment team to achieve recruitment deadlines.

Recruitment of employees at all levels as per business needs

· Interviewed candidates locally or overseas.

· Devise advertisements to attract best possible candidates.

· Source, screen, qualify, interview and select job applicants to fill existing and future vacancies using Job Boards, Internal database, contacts & advertisement responses.

· To manage current and forecasted human resources requirements within ACTION in line with the HR Manager and Department  Managers to recruit the required number of employees, with the required skills, at the required time.

· To provide comprehensive reports to record cost of recruitment, source, and cost of advertisements and retention periods of new hires.  To support additional reporting as required by the HR Manager.

· To plan and co-ordinate external/internal advertisements to target a suitable pool of candidates through appropriate channels and to manage the recruitment and advertising cost line to ensure it is within budget and where possible look for cost saving initiatives

· Coordination with PROs for new employee’s visa process under different licenses.

· Negotiating contracts, issuance and subsequent visa follow up. 

PISL, Hyderabad





      Jan 07 – April 08

Sr. Recruiting Consultant (US Operations)

Roles and Responsibilities:

· Conducting Telephonic Interview (to check availability, communication skills, project experience, cost and other related factors)

· Recruited for all levels of candidates, from Developers to Project Managers.

US TECH SOLUTIONS, INC                                                  

July  04 – Dec 06

Recruitment / Business Development Consultant (US Operations) 

Roles and Responsibilities: 

· Involved in recruiting technical and non-technical professionals and filling client's job orders with qualified candidates.

· In addition, I also worked as a Business Development Executive to market IT professionals on bench.

Academic Qualification:

· MBA from Osmania University in (2004)

· Bachelor of Computer Application (BCA) in First Division from Osmania University (2002)

Trainings: 

· Oracle HRMS

· Advanced Excel for HR Professionals (UAE-2010)

· Interview screening Techniques (UAE-2010) 
