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Objective:

To work in a competitive environment and to achieve my goals and to associate myself with the organization to put my hard work and skills for mutual benefit of both.


2011: Bachelor of Management Studies (Mumbai, India) 


 Technical Qualification

· MS Excel (Vlook-up, Hlook-up, Pivot Table).
· Database.
· MIS Report.
· MS Office.
· Recruitments Process.

· Installation and Upgrading of various application & software. 


 Experience
Name of Company: Ideal Education Pvt Ltd

Designation: Jr. System Administrator [E-Live]

Duration: 4th April, 2014 till 31st January 2015. (Total Tenure 10 Months)
Place: (Mumbai, India)

Responsibilities:

· Tech Support & Co-ordination with Clients & Centers or end user support.

· Installation & upgrade of Software & Antivirus.

· Maintains of all studio equipments.

· On regular basis taking backups.
· Maintaining MIS report on regular basis.
· Assist in installation of V-sat, web-conference software.
Name of Company: First Advantage Pvt Ltd.
Designation: Associate

Duration: 23rd April 2012 till 14th May 2014 (Total Tenure 1Year 1 Month)
Place: (Mumbai, India)

Responsibilities:

· Conducting candidate background verification through provided websites and software’s.

· Identifying insufficiencies / clarifications within the agreed time.

· To complete cases according to the predefined quality standards.

· Maintain and administer the database of the company.
· Resource Management.

Name of Company: Dploi Staffing Pvt Ltd.
Designation: Hr Executive

Duration: 18th August 2011 till 8th March 2012 (Total Tenure 8 Month)
Place: (Mumbai, India)

Responsibilities:

· Handling end to end recruitment cycle.

· Details analysis of requirement and other specifications of the company.

· Finding through various sources like database, job portals and other innovative methods.
· Job task analysis & Manpower planning.
· Worked for Banking, Non – Banking Sector, logistics, BPO recruitments for Domestic as well as for International.




Achievements
· College Project for final year – ISO 14000.

· Football team captain during school and college days.


Languages
English, Hindi, Marathi.

Personal
Date of Birth

:    

17-06-1987
Place of Birth

:  

Mumbai, India
References

: 

Can be furnished on request

I hereby declare that all the statements made are true, complete and correct to the Best of my knowledge. I understand that in the event of any information being found false or incorrect at any state, my candidature is liable to be cancelled.
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