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Career Summary:
Results-driven professional with a solid, verifiable career track of large Retail organization in public sector. Known for delivering revenue and profit gains within highly competitive regional markets. Exceptional communicator with strong negotiation and problem resolution abilities. Equally effective at identifying opportunities, developing focus, and providing tactical business solutions. Core strengths include: -
	
	Commercial Awareness
	  Ability to work under pressure

	
	Communication
	  Team Building & Leadership

	
	Negotiation and persuasion
	
	Customer service excellence

	
	Problem Solving
	
	Planning and organizing


Professional Experience:
Procurement officer (Management Trainee)– (17.Jun.2013 – 11.Nov.2014)
Kerala State Co-operative Consumers Federation Ltd, Kerala 

· Oversee the activities of the department responsible for purchases. 
· Responsible for meeting sales goals and overall quality of service. 
· Responsible for the purchase of products in the organization by following procurement policies. 
· Conduct Regional Purchase Committee (RPC) 
· Make necessary documents and arrangements for Central Purchase Committee (CPC) 
· Conduct meetings with potential suppliers. 
· Prepare purchase budget and plan for implement scientific purchase. 
· Evaluate sales performance of all outlets based on the sales plans and adopt proper sales promotional activities. 
· Developed and implement plans for strategic accounts that exceeded expectations in revenue growth, account profitability, and customer satisfaction. 



· Maintain the purchase documents and tender details under safe custody without any damage with easy traceability 
· Supervise and control the stock level of all outlets and warehouse and make arrangements to remove all damaged and expiry goods. 
· Identify market trends and take necessary arrangements for adopting new trends. 
· Make necessary changes in selling rate as per the market rate fluctuations. 
· Process the necessary clearance documents. 
· Ensure the proper management of procurement department operations in the absence of the Head of department 
· Take part in strategic management. 
· Assist Business Manager in all his functions. 
Achievements:
I have been given some special roles and duties by management
· Subsidy coordinator 
· FL coordinator 
Educational Qualification: 
· Master of Business Administration, HR and Marketing ( 2010 to 2012) 
Mahendra Engineering college, Approved by AICTE & Affiliated to the Anna University, Chennai, India 
· Bachelor in Computer Application ( 2007 to 2010) 
Under Calicut University, India 
· Plus Two Commerce Stream ( 2005 to 2007) 
Under Kerala State Board, India 
Computer Skills: Proficient in Microsoft Word, Excel, PowerPoint, c, cpp, vb, html, Tally
Personal Details:
	Date of Birth
	:
	17th May 1990

	Gender
	:
	Male

	Visa Status
	:
	Visit visa 

	Marital Status
	:
	Single

	Language Known
	:
	English, Hindi, Malayalam, Arabic (Read and Write), Tamil (Speak)

	Driving license
	:
	Indian Driving license


Declaration:
I do here by declare that the above furnished information’s are true to my knowledge and belief.

