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OBJECTIVE:

To focus on a career in accounting finance and MIS reporting in a general trading or banking organization as it would enable me to gain understanding of different areas of an entity’s operation such as sales, purchases, pricing, costing and banking

CAREER SUMMARY:

Bachelor of Commerce with 12 years of progressive experience including 10 years in UAE as a Senior Accountant, working knowledge of ERP based accounting software.

WORK EXPERIENCE:

Abba Electronics L.L.C. (Al Abbas Group, Dubai, UAE) July 2002 to Till Date

Position: Senior Accoutant

Over all responsibilities: MIS reports, Budgeting, L/C & Bank Guarantees, handling Receivables, Payables, General Ledgers, Bank reconciliation, Branch reconciliation, petty cash and payroll. 

MIS Reports: Preparing of Accrued reports, Prepaid reports, Calculating Depreciation, making provisions & reserves, Preparing Fixed Assets reports, Accumulated Depreciation reports, Preparing Trial Balance, Income Statement and Balance Sheet up to finalization monthly, yearly basis and other MIS reports.
Budgeting: Preparing Budget reports by reviewing previous year’s budget and by comparing previous year’s financial statements etc.
L/C & Bank Guarantees: Preparing L/C reports, transferring L/C balances to TR loan if required, Preparing Bank Guarantee related reports etc.
Receivables: handling and follow ups for receivables, preparing age analysis reports, providing Statement of Accounts, Monthly Sales reports, customer wise sales reports, coordinating with sales department for collection of payments.
Payables: Settling Foreign and Local Supplier Account balances as per agreed terms by checking goods receipt notes, purchase orders, coordinating with store & purchase department for discrepancies, making purchase booking.
Bank Reconciliation: preparing bank reconciliation statements, PDC receivable & Payables Statements, utilizing bank facilities etc.

Branch Reconciliation: preparing branch reconciliation statement and making tallied company ledger with associated companies’ ledger.

Petty cash-payroll: Supervising petty cash, preparation of salaries, overtime, staff loans & deductions, leave & final settlements, making provisions for leave salary and indemnity etc.

Liaisons with auditors, debtors, banks and insurance brokers etc.

International Business Development as an Accountant from Nov.2000 to Apr 2001, DUBAI
Damudi Steel Ltd. Bangalore, INDIA from Nov’97 to Sept 99
Job Responsibilities:

Maintaining books of accounts of client companies in trading and manufacturing sectors

Input transaction vouchers in account system, Reconciliation of bank accounts, Reconciliation of debtors and supplier’s ledger with confirmation, preparing audit schedule, Preparation of trial balance, Profit and loss account and balance sheet

PROFESSIONAL ACHIEVEMENTS:

· Sound knowledge of Computerized Accounting Packages

· Independently handling complete books of Accounts, Preparation of stock and Bank Reconciliation Statements, Preparation of Final Accounts.

· Preparing MIS Report like Monthly Sales Summary Division wise Profit and Loss account ,Spiff Calculation,processing Payroll, Checking Costing Sheet,Supplier payment etc.

ACADEMIC QUALIFICATION:

Graduated with Bachelor’s degree in commerce from Kuvempu University 

Diploma in Computer Application from CAMS Computer Education India.

COMPUTER SYSTEM KNOWLEDGE
· Operating System        :     MS-DOS, WINDOWS98,MS OFFICE
· Packages                      :    Peachtree, Auditpro, Daceasy, Oracle 11i  Applications(Erp).

· Word Processors          :    Word 97,Word Star

· Spread Sheet                 :    Excel 98,Lotus 123

Personal Details:

Date of Birth                                 :   22nd July 1975

Nationality                                     :  Indian

Martial Status                                :  Married

Visa Status                                     :  Employment

LANGUAGES KNOWN

    : English, Hindi and Urdu

Additional Ability                          :    Valid UAE Driving License

