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Summary
I am a motivated and passionate individual with 03 years work experience in financial management and business operations seeking a career opportunity in the UAE. I am a keen learner and team player with a clear focus to accomplish outstanding results.
________________________________________________________________________
Strengths & Skills
Cost and management accounting
Auditing and financial reporting
Excellent communication skills

         Organized and quick-learner


Comprehensive problem solving abilities

Strong analytical skills
Work Experience
Accountant






Sept 2012 to date
MSB Traders (Pvt) Ltd, Rawalpindi - Pakistan
Designation: - Accounts and Coordination officer.
Job Profile
· Preparation and Finalization of Financial Statements (Income statement and Statement of Financial Position )
· Handling Petty Cash and Bank Reconciliation.
· Handling of Bills of Inventory purchased Hauling charges and Custom Duty.
· Conduct Internal Audit and Report to the Assistant Manager and General Manager..

· Coordination with customers through fax and email for pending Bank receipts.
· Prepare Bank reconciliation and MIS – 1 in the absence of Jr. Admin Officer.

· Prepare MIS-11 ( Handling Debtors and Vendors Balance Summary)

· Check all documents for the preparation of Cost sheets like Commercial Invoice, CMR, Bill of Lading, Goods receipt note and weighbridge. 

· Manages Plants Operations
Academic education
B.Com. from University of the Punjab







Professional education/membership
Associate Chartered Certified Accountant (ACCA) - the Association of Chartered Certified Accountants, UK


.

IT skills


· Quick Books Pro 2010.
· Peach Tree
· Tally ERP
· MS Word, Excel, PowerPoint

Languages proficiency
Fluently read, write and speak in English, Urdu/Hindi.
Personal data
Pakistani Muslim, Single, DOB - 28August 1989, 
