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_______________________________________                                                                                                                                                     

EDUCATION 

· 2014 
- CELTA CertificateBelgrade, Serbia

· 2012- MA in European Studies
Novi Sad, Serbia 
· 2009- Teacher of English Language and LiteratureNovi Sad, Serbia
Graduate Academic Study Program (240 ECTS)
· 2007    - BA in English Language and Literature                 Montenegro
Undergraduate Academic Study Program (180 ECTS)
EXPERIENCE
June 2015  English Instructor, American University of the Middle East                                                   Kuwait                        

September 2012  

· Teaching Core and Communication modules at the AUM Foundation Program
· Student-centered approach in teaching the four English language skills

· Lesson planning and writing the course outline; writing, proctoring and correcting midterm and final exams

· Designing Communication workshops; participating in additional resources and exam preparation committees 

· Teaching based on Learning Management System - Moodle (LMS) and Student Information System – Banner (SIS)
· Carrying out administrative tasks related to the department, such as student admissions, induction programs and involvement in committees and boards
· Attending and contributing to training sessions
· Basic administration, such as keeping student registers and attendance records
· Marking and providing appropriate feedback on all oral and written work
2008 - 2012
Teacher of English as a Foreign Language,Academy (Foreign Language Center)Serbia

· Planning, preparing and delivering lessons to a range of English classes; writing new curriculum materials
· Teaching teenagers and adults - Beginner, Pre-Intermediate, Intermediate, Upper-Intermediate, Advanced and Business English level
· One-to-one teaching - designed preparation and guiding for Certificate in Advanced English (CAE) and First Certificate in English (FCE)
Nov. 2011 Teacher of English as a Foreign Language, NIS Oil Company (part time)
Serbia

April 2012

· Member of a team designed to provide training to the employees of the company
· Teaching Intermediate, Upper-Intermediate and Business English

· Emphasis on conversational English; weekly assessments and monitoring
Feb. - AugustTeacher of English as a Foreign Language,              (part time)
2011The Government of Autonomous Province of Vojvodina, Serbia
· Part of a team designed to facilitate the implementation of EU standards and procedures within the Government employees
· Taught Pre-Intermediate and Intermediate English, Business English, EU legislation related vocabulary
Dec. 2009Hotel Receptionist / Assistant Manager, St. Simeon HotelLondon, UK
June 2010
· Providing full support in all areas of managing a small, family-run hotel in South Kensington
· Assisting in managing the front desk, providing support to staff in managing the lodging facilities, responding to complaints and requests, handled bookings                                            
April – Dec.Translator/Journalist, RTV Vijesti Network                                                    Podgorica, Montenegro
2009
· Editing a 15-minute program “Horizons” covering world-wide stories
· Translating texts and interviews from English to Serbian for the network

AREAS OF EXPERTISE 
· Teaching English as a second language

· Grammar instruction / Lesson planning / Examination

· Teaching students of various levels / Teaching Business English 

· Writing new curriculum materials

COMPUTER SKILLS 
· Office  –  Microsoft Word /  Excel /  PowerPoint / Outlook

· Graphic – Photoshop / Illustrator 
LANGUAGES
· English – Native speaker level
· Russian – Limited working proficiency 
· Spanish – Passive user
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