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Professional Objective

Warehouse Incharge
Seeking the position of a warehouse Incharge requiring advanced technical training and providing an opportunity to improve operations of a growing company.

· Executive Profile

Highly talented, professional with ability to complete projects on time meeting specifications and deadlines.  Expertise in determining customer needs and effectively translating those needs into solutions.  In depth knowledge of operating system functions and techniques to optimize efficiency.  Adept at working closely with individuals at all levels in an organization.  

                                         Key Areas of Strength
· Well Versed in Tally v6.0 & Dynamic  G.P. System,
                

· Ability to work under pressure and to perform under difficult circumstances,

· Decision Making and Problem Solving,

                             

· Ability to plan, organize, and supervise all aspects of Warehouse and Logistics Operations,

· Superb leadership quality and capable of working with and handling a team,

·  Able to plan and organize schedule and manage time effectively,
Professional Work History                 
Office Assistant in (With) Sangeeta Industries  Pvt.  Ltd Co.                           

Bhandup (w) Mumbai, Mahahrastra                                                      November 2005 to May 2006 

Assuming the responsibility as an Office Assistant job routine includes record’s keeping, cash deposit in banks, preparing staff schedule for the Executives. Customer service and general take up of the company. Keeping Daily Record of In/Out raw Material s In Excel,   Entries of All bills, Vouchers, Purchase Order, Payment Receipt in Tally,

Store Keeper                                                                                          June 2006 to April 2009
Hunter Foods Ltd, FZCO, Dubai (UAE)

It is one of the leading FMCG Company in the gulf (Manufacturer of Potato Chips). Assuming the responsibility as a Store job routine includes store opening, 

Job Profile:

· Preparation of daily stock report of finished goods and consolidate the same with H.O. stock report.

· Co-ordinate with Marketing Dept. for the dispatch of local orders and promotional goods 

· Dispatch of finished goods based on the Export / Local Orders and daily requirements of Alquoz stores and prepare the delivery note / invoice.

· Checking of daily issues and preparation of material issue slips based on the daily production requisition.

· Preparation of Daily Variance Report based on the material issue slips.

· Preparation of daily stock report and check the re-order level.

· Preparation of Local Purchase Order after the approval of purchase indent.

· Receiving the raw material and packing material from local and international suppliers.

· Preparation GRN and forward the same along with the sample to the Q.A. dept for approval and follow up the same till the time of approval.

· Disposal of rejected raw material after receipt of disposal note from Q.A. Dept.

       Physical stock checking and reconcile with the book stock.

Warehouse/Store In-charge                                        July 2009 to December 2014

Emirates Snack Food LLC. Dubai (UAE)

Duties & Responsibilities: 

· Supervises the handling, storage and pick-up of goods in an safe, efficient and effective manner

· Supervise the receipt of all arriving consignments & managing day to day warehouse operation,
· Organize all activities & assign jobs accordingly for staff. Running shift with safety and efficiency as priorities
· Implement and ensure that the “First In First Out” (FIFO) system in the warehouse is being followed, Maintain the warehouse well organized and clean
· Lead the inventory team in conducting inventory procedures and make sure that the inventory figures in the system are consistent with the actual count

· Maintain a high level of accuracy on stocks and ensure damages are kept to the minimum

· Update daily, weekly and monthly reports of the balanced materials on stock and monitoring the  

                Moving and non-moving materials on stock with its disposition and classification

· Perform all duties and responsibilities according to Standard Operation Procedure (SOP)of the Company

· Daily foreign inbound report and ware house space utilization report 

· Monthly  physical stock checking and making the Variance report for the same for van sales team

· Making P.O & GRV for inbound consignment and update on Great Plain (G.P) System, 

· Instructs warehouse staff in procedures relating in receipt,handling,storage, and shipping of goods 

· Preparing Purchase order for Packing Material  and send copies to suppliers,

· Determine if inventory quantities are sufficient for needs, ordering more materials when necessary
· Respond to customer and supplier inquiries about order status, changes, or cancellations.
· Compare suppliers' bills with bids and purchase orders in order to verify accuracy.
· Prepare, maintain and review purchasing files, reports and price lists.
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PERSONAL INFORMANTION 
· COMPUTER KNOWLEDGE

Six Month Honors Course In   Tally Accounting Packaging (Diploma in Computerized Financial Accounting) for St. Angelo’s Computer Education (Institute)

  Mumbai, India

Good knowledge in Ms Office Packages, familiar with MS Word, & Good Knowledge of M.S .Excel, outlook e- mail, and Dynamic GP, internet act,

· CERTIFICATIONS

Graduate in Bachelor of Arts (B.A) with Hemwati Nandan Bhuguna Garhwal University, Rishikesh, Dehradun India. 
Personal Details                                                                                            Passport Details

Date of Birth:     02/03/1985                                                                            

Nationality:         Indian                                                                   

Religion:             Hindu                                                                     Place Of Issue:       Dehradun (India)                                                       

 Place of Birth:  Rudraprayag (India)                                                Visa Status:          Visit Visa

Languages Known:  English/ Hindi

Additional information:  
Holding a Valid UAE Driving License,
