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	Objective
	To pursue a highly rewarding career, seeking for a job in challenging and healthy work environment where I can utilize my skills and knowledge efficiently for organizational growth.

	
	

	Skills
	· ACONEX Online Project Documentation
· Able to Read and Understand Architectural Drawings
· PC Trouble Shooting and Repair
· Knowledgeable in Windows OS and Microsoft Office

· Basic Corel Draw



	Work History
	Alderley FZE
DOCUMENT CONTROLLER

(Jan 2015 – Present)

· Manages Outgoing / Incoming Project Documents from Clients and Sub-Vendor

· Keeps Track of All Records

· Proof Reading and Editing of Documents before submission to client or sub-vendor

SEF UAE Interiors LLC,Dubai, U.A.E.
DOCUMENT CONTROLLER

          (May 2012 – Nov 2014)
· Manages Outgoing / Incoming Project Documents

· Keeps Track of All Records

· Performs Edits on Documents

· Prepares Documents Early

· Responsible in Handling Site Incoming / Outgoing E-Mails

· Performs other Related Duties 

Siemens Nixdorf, Makati, Philippines
FIELD ENGINEER

(September 2005 – August 2009)

· Provides On-Site Service, Installation and Repair of:
ATM ( Automated Teller Machine )

POS ( Point of Sale )

PC (Personal Computer) and various peripherals. 

Charter Teletec, Makati, Philippines
TECHNICAL SUPPORT REPRESENTATIVE

(April 2000 – July 2003)

· Present and sell company products and services to current and potential clients.

· Develop and maintain sales materials and current product knowledge.

· Manage account services through quality checks and other follow-up.


	Education
	.
Asian Institute of Comp. Studies, Manila, Philippines
BACHELOR OF SCIENCE IN COMPUTER SCIENCE

      (Graduated March 2000)


	References
	References are available on request.


Personal Information 

· Age : 35 yrs. Old

· Civil Status : Married 

· Date and Place of Birth : June 27, 1979 Manila, Philippines

· Visa Status : Resident / Wife
