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Current Status:


Working as Manager with one of the reputed Company in Dubai from April 2014 till date.
Job Profile: 

Maintain day to day financial control of the services within Budget heads.
Maintain day to day activities of Business.
Ensure that all the Invoices are generated on daily basis and accounted for.

Ensure that all the finances are properly administered and monitored.

Advice on the proper allocation of resources.

Ensure that appropriate financial regulations are in place and in use at all times.
Prepare and review detailed budgets for approval.
To conduct analysis & Interpretation of Accounting Information.
Coordination with the Management for Finance\Accounting procedure.
To oversee Auditing Procedure.
Managing Cash Flow & Fund Flow. 

Improvement of Internal Accounting Systems & Procedures.
Coordinating & managing relations with External Auditors.
Coordinating with the Sales team for Business Development. 
Summary of Prior Experiences:

Worked as Manager Finance with Pictures Distributors Association from Oct 12 to Mar
 14 handing complete Finance & Accounts.
Worked as Manager Finance with  Media Networks Pvt Ltd from April 2011 till Sept 2012
 handling complete Finance & Accounts.
Worked as Assistant Manager with Just Dial Pvt Ltd. from July 2009 till March 2011.
Worked as Assistant Manager with BDO Haribhakti & Co. a reputed Chartered Accountant

Firm. Handling Internal Audits for Company since Dec 2007 till July 2009.
Worked as Manager-Finance & Accounts from March 2006 to Nov 2007 with M/s Innovators Façade Systems Pvt.Ltd.
Worked as Accounts Officer from Nov 2003 to Feb 2006 as a Consultant on the payroll of Harish Chopra & Co. A firm coordinating with companies related to Human Resources and majorly handling Payroll of MNC companies of which –3 Global Services Private Limited was one of the company.  
	Organization
	Position Held
	Tenure
	Responsibilities

	
	
	
	

	B D Vasani & Co
	Consultant
	11 years
	Tax Consultant, Filing of Individual returns with preparation of Balance Sheet and upto Finalisation of Accounts, Sales Tax Assessments, Filing of Sales Tax returns, Accounts Writing


Academic

Qualifications
:



Year
Examination


Institution

1985 Secondary School Certificate
Barretto High School


1987
Higher Secondary Certificate   Anjuman Islam College               

1991 B Com                             Swaran Educational Council.                  

Computer 

Skills
:      Operating Systems

: Windows 2000, Windows XP.



Application Packages
: Office 2002 (MS Word, MS Excel, 

 





  MS Outlook).
 Accounting Packages
   Tally 5.4, TALLY 7.2 & Tally 9 ERP &  

                                                            Peachtree
Software


Hobbies
:
Driving, listening to soft music 
EXPERIENCE               :     OVERALL 19 PLUS YEARS IN ACCOUNTING FIELD 
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