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Career Objectives

To seek a challenging assignment which encourages continuous learning and provides exposure to new ideas for my professional and personal growth and to satisfy the expectations of my higher authorities and reach pinnacle of my success.

Educational Qualification

· Secured 72 % in MBA HR and Marketing from Jamal Mohamed College in the year of batch 2014.  - Trichy
· Secured 70% in Graduation B.B.A from M.I.E.T (Mohamed Institute Education Technology) in the year of passed out 2012. - Trichy
Professional Experience

· Period


:
September 2014  To  February 2015
· Company      

:  
Cloud InfoPvt. Ltd.,

· Designation

:
HR Executive (Recruitment Team)
Roles and Responsibilities

· Employees Recruitment and Report Maintenance.

· Preparation of Appointment orders, Offer letter, relieve letter, Experience certificate.

· Preparation of ID card and maintaining the employee’s personal files.

· On-line marketing for company product.

· Using Jobsites Portal like naukri.com,Monster.com,Shine.com, etc
· Co-coordinating with placement consultants and negotiating on Contracts
· Follow-up the selected candidate
· Issuing  offer letter and Appointment letter
· Acquainting the new employee about the company & its policies.
· Payroll processing for monthly transfers of permanent, temporary and employees.
· Update salary record of new joiners in HRIMS
· Working on proposed package of new joiners and revised package of existing 
· employees
· Resolve PF and ESI related issues
· Assist Head HR in executing the relative ranking system
· Working towards improving PMS for providing rewards/appreciations for successful performers.
· To ensure that Attendance Systems are followed and salary of employees administered timely.
· Responsible for employees Probation Evaluation and Confirmation Letters are sent in time.
· The incumbent would be in charge of PF/ESIC, Medical reimbursements etc as well as general administration.
· Negotiating and amicable settling of issues among the staff arising due to Policies, Time Office, and Salary & Wage Administration matters.
· Taking Exit Interviews and proper filling up of Termination forms by exiting employees before forwarding to accounts department for Full and Final Settlement.
Computer Literacy
Software Packages      :  MS Office
Accounts Software      :   Tally 8
Operating Systems      : Windows 2000/XP/Vista/Windows 7 & 8
Academic Project

· A study on Brand Awareness of Levi’s among youth in TRICHY - Summer Internship 
Project. (Marketing)

· The impact of motivation on performance and job satisfaction - An empirical study in Hyundai motors ltd, Thanjavur – Main Project. (Human Resource)
Achievement and Award
· Organizer of national level management meet- TIECOONS 2K13.

· Served as a member of BEST CEO
                                                                                   Key Skills
· Team Player, 

· Marketing, 

· Hard Worker,

· Positive Attitude 

                                                                  Personal Details
Date of Birth

:          18/ August /1991
       Gender


:          Male

               Marital Status

:          Single 
Nationality 

:          Indian

Religion

:          Muslim
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