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RESUME
______________________________________________________________________

CAREER OBJECTIVE
To be the master of accounting discipline, with the passage of time, through academicals & professional experiences and to be jack of all discipline related to accounting.  
EDUCATIONAL QUALIFICATION
Masters of Commerce (2007-held in 2010)

1st Class 
Major in Accounting

Dhaka College

Under National University, Bangladesh
Field of study: Ratio Analysis, Share & goodwill evaluation, Cost sheet reconciliation, Cash flow statement, Preparation and analysis of financial statement, Budgetary control, Inventory analysis, capital structure, time value of money, dividend policy, Process costing, CVP Analysis, Working Capital Management.
EXTRA CURRICULUM AWARDS
•           IELTS Band Score – 6.0 in the session of January’ 05 

•           Successive Cadetship from Bangladesh National Cadet Corps (BNCC)
COMPUTER ABILITIES
MS-Office(Including basic Project), Accounting Software (tally & Peachtree) Adobe Software (Illustrator, Photoshop, Reader), Outlook Express & Basic Hardware & Networking
LANGUAGE PROFICIENCY
Bangla as mother tongue. Fluent and Proficient in English, Urdu and Arabic

PERSONAL INFORMATION
Date of Birth



:
4th February’ 1985

Religion



:
Islam

Nationality



:
Bangladeshi 

Visa Status



:
Residence Visa (Transferable)

Driving License (UAE & Bangladesh)
:
(Valid Up to 2022)
EXPERIENCES ( 8 years plus)
	1.
	Company Name: Al Urooba Electrical Distribution Est.
Company Business: Engineering and Contracting
Location: P.O. Box : 46893, Abu Dhabi, UAE
Department: Accounts & Inventory

Position Held: Accountant General
Responsibilities: 
1. All kinds of Govt. & Non-Govt. Tender participation.

2. Bank Guarantee & Letter of Credit Settlement

3. Billing Format development as of Govt. Project (AADC, ADDC, Etisalat)

4. Prepare of periodic statement including annual audited report

5. Salary Disbursement. 
6. Stock Market Analysis and Trading.
From: August 07, 2011   to: Continuing 


	2.
	Company Name: data edge limited
Company Business: Information and Computing Technology Company  

Location: Sadharan Bima Bhaban-2 (10th & 13th Floor), 139 Motijheel, Dhaka-1000, Bangladesh.
Department: Accounts & Inventory

Position Held: Accounts Specialist

Responsibilities: 

1. All kinds of Govt. & Non-Govt. Tender participation.

2. Letter of Credit Settlement

3. Billing Format development as of Govt. Project (MRP-MRV)

4. Observe and comply with legal and compliance issue 

5. Prepare of periodic statement including annual report

6. Communication with Freight Forwarder and C&F. 

7. Co-operate in inventory management.

8. Deal with the international Vendor like HP. 

9. Follow up the delinquent customer 

10. Co-operation with the foreign partner, working with data edge limited, to do local communication.

From: May 05, 2010   to: February 15, 2011 



	3.
	Company Name: Multi Star Associates
Company Business: International Indenting Firm
Location: Crescent Garden (F-4), House no: 63, Road no: 15/A, Dhanmondi, Dhaka – 1209, Bangladesh.
Department: Admin & Accounts 

Position Held: Accounts Specialist
Responsibilities: 
1. Maintain all types of bank correspondences including Loan Facilities, B2B L/C 
2. Back office accounting records like journal to annual financial report.

3. Develop New Businesses through personal and professional media.

4. Support the supply chain department.

5. Making, Keeping and growing communication with valued customers.
6. Daily correspondence through Issue and receive e-mail.

7. Preparation of Quotation, Offer letter & requirement letter for valued clients.
From: January 01, 2008   to: May 04, 2010 




References
:
Available as require.
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